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Organizational Structure of Christian Life Academy

Christian Life Academy is a ministry of Good Shepherd Wesleyan Church, a member of
the Greater Ohio Wesleyan District. The school remains an outreach ministry of the church and
continues to remain under its sponsorship and final administration. With the exception of
building expansion, maintenance, budget approval, and decisions relating to the hiring of
personnel, the day-to-day administration is conducted through the administrators who work in
close consultation with the church board. The Good Shepherd Wesleyan Church board serves as
the governing body of the entire school.

The GSWC Board has the important function of receiving recommendations from the
administrator and advising on policy change, staff hiring, budget oversight, and the general
governing of the board. The board is granted power to act in most of the school’s administrative
decisions.

The following outlines the church / school relationship:
Good Shepherd Wesleyan Church Board
School Administrators
School Faculty
Parents and Students

Non-Discrimination Policy

Christian Life Academy does not discriminate on the basis of race, color, national origin,
or ethnic origin in admission policies, financial aid assistance, or school-related programs. CLA
reserves the right to select or to deny students on the basis of academic performance, religious
commitment, lifestyle choices, and personal qualifications, not limited to, but including a
willingness to cooperate with administration and to abide by school policies of conduct and
behavior.

The school is a nonpublic charter school option available to students seeking placement
in preschool and K-12 education programs. The role of Christian Life Academy is to educate
students for spiritual and academic growth, equipping them to be successful members of their
communities.

Academic Information

Christian Life Academy K-12 programs are designed to develop the learning skills in all subject
areas. This program includes the daily instruction of Bible, reading, language arts, mathematics,
science, social studies, health, and physical education.

Teacher Qualifications
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All staff at CLA have made a profession of faith. All K-12 teacher’s aides are required to have a
minimum of a high school diploma. Substitute teachers are required to have a high school
diploma and be licensed by the Ohio Department of Education. K-12 teachers are required to
have a minimum of an associate’s or a bachelor's degree and must be licensed by the Ohio
Department of Education. All staff are required to participate in at least 15 hours of professional
development yearly.

Philosophy
Good Shepherd Wesleyan Church / Christian Life Academy is founded on our understanding of
God’s Word, the Holy Bible. Our total effort is directed towards Christ-centered education to

A. Assist Christian parents in fulfilling their God-given responsibility to educate their
children. (Eph. 6:4; Deut. 6:6-9).

B. Assist the local church in its teaching of the responsibilities of the Body of Christ (Eph.
4:11-16).

C. Meet or exceed minimum local, state, and federal requirements as they apply to point “a”
listed above (Romans 13:1-7).

We believe Christ-centered education includes as a minimum:

A. The concept that all truth is revealed in the person of Jesus Christ (John 1:14, 14:6) as
taught in the Bible and revealed by nature.

B. The concept that the first priority of this philosophy is an understanding and personal
relationship with God and not the acquisition of wisdom (Jeremiah 9:23-24).

C. The concept that virtue (moral excellence) has a divine priority over the acquisition of
knowledge (2 Peter 1:5-9).

D. The rejection of any view that requires a compromise of the Bible as it might appear to
conflict with scientific theories or discoveries.

To meet the goals of this philosophy, we have adopted the following criteria:

A. Our staff and faculty must be committed to holy living, continuous preparation, a
servant’s heart, attitude, and personal professionalism.
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B. The curriculum should reflect the Bible as foundational in every subject area, not just as a
“part of” but rather as a “source of.”

C. CLA exists to help parents meet their God-given responsibility of educating their
children, not to assume that responsibility. It is imperative that the parents and children be
supportive of this philosophy as practiced in the day-to-day operation of the school.

D. A Christ-centered education should provide achievable, consistent, clearly recognizable,
and worthy minimum requirements. At the same time, it should provide opportunities for study
and ministry beyond these minimums.

E. The Christ-centered education should reflect the Christian ethic in every area of student,
staff, and faculty activities (Colossians 3:17, 23).

Christian Life Academy Lifestyle Statement :
(Staff, Students, Parents)
GSWC / CLA believes that our total life is to bring praise and honor to our Creator. This
statement is the general guideline for lifestyle concerns for the entire GSWC/ CLA community.

1. We believe that the Word of God is the inerrant revelation for Christian faith and personal
behavior. In response to Divine truth, certain practices are forbidden by Scripture and others
require restraint and control to avoid offense and harm to the body. The Lordship of Jesus Christ
in the life of the believer is the guiding principle for the GSWC / CLA community.

2. Membership in a community carries the responsibility of setting aside certain personal
rights for the good of the community. This is both a demanding and privileged responsibility to
“love the Lord with all your heart and your neighbor as yourself,” allowing this concept to
govern actions towards others. This unselfish, Christ-like love can be the motivation for lifestyle
and certainly is the evidence of holiness.

3. The ideals of holy living require that members of the community practice discretion and
restraint in the choice of entertainment, use of leisure time, and association with others socially
and in organizations. (I Cor. 10:31).

4, Sinful attitudes such as greediness, jealousy, pride, lust, bitterness, covetousness,
hostility, an unforgiving spirit, and prejudice based on race, sex, or socioeconomic status are
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condemned in Scripture. Therefore the GSWC / CLA community seeks to eliminate these
attitudes as evidenced in speech and action and to see them replaced by godly attitudes
appropriate to the mature Christian (Philippians 2:5-7).

5. GSWC / CLA has chosen to adopt certain practices that contribute to an environment
appropriate to its mission and goals. We are advised to occupy ourselves with virtuous pursuits.
Right thinking about the noble things in life leads to godliness in thought, speech, and action
(Philippians 4:8).

6. GSWC / CLA defines marriage as the union of one man and one woman (Genesis
2:23-24, Romans 1:24-26).

7. GSWC / CLA defines gender as male and female, created by God to distinctly
complement each other and to reflect the image of God (Genesis 1:26-27).

8. CLA expects students to commit to sexual purity as defined by Scripture by upholding
God’s design for intimacy within a Christian marriage between one man and one woman
(Matthew 19:5-6).

Diversity Statement

Christian Life Academy believes that every human being is created in the image of God.
Additionally, a spirit of worship based upon a Wesleyan-Arminian perspective unifies the
academic, social, and spiritual life of the student body and the campus community. Therefore, we
embrace the dignity and value of each person and strive to reflect both the unity and diversity of
the body of Christ with standards of campus conduct based on biblical standards.

Objectives of Christian Life Academy

Spiritual Objectives:
1. To teach that the Lord Jesus Christ is the Son of God who came to earth to die for our
sins.
2. To teach the necessity of being born again through faith in the Lord Jesus Christ.
3. To teach that progress in Christian living depends upon fellowship with God through

daily focus on the Word, prayer, and service.
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4. To teach that each Christian should purpose to yield himself whole-heartedly to God, a
sustained sacrifice, obeying His will.

5. To teach that the Bible is the Word of God and is practical and important, and to promote
the application of Biblical principles to every part of daily life.

6. To show the way in which a Christian should live in this present world and not be
identified with it.

7. To teach the urgency of the world missions, as well as personal witnessing, and
discipleship.

Academic Objectives:
1. "To develop the abilities which God has given to each student, and to teach the student to
apply himself to fulfill his responsibilities.

2. To teach that all of life must be related to God if we are to comprehend the significance
of life.

3. To integrate academic subjects with the Bible.

4. To teach the student to work independently and cooperatively.

5. To provide a solid academic program of study.

6. To develop critical thinking and creative skills.

7. To develop effective skills for communication and appreciation of the fine arts.

8. To teach the knowledge and skills required for occupational competence.

0. To teach our American heritage and a love of country that arises from a love for neighbor

and a spirit of thankfulness for the blessings of God on our nation while also teaching the current
events facing the world while putting those events in a biblical perspective.

10.  To show the student his present civic responsibilities and to prepare him for adult
citizenship with the understanding that government is ordained by God.
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Physical Objectives:
1. To teach grace and deportment
2. To teach respect for the body, a unique creation of God, and how to care for it
properly
3. To stimulate the desire for wholesome physical and mental recreation
4. To teach proper attitudes toward human bodies

5. To develop good mental health.

Statement of Faith:

We believe the Bible is the inspired, infallible, authoritative Word of God. We believe
there is one eternal God of infinite holiness, wisdom, and power , who created and preserves all
things and is self-existent in three Persons: God the Father, God the Son, and God the Holy
Spirit. We believe the deity of Jesus Christ, in His virgin birth, sinless life, miracles, His
vicarious and atoning death through His shed blood, in His bodily resurrection , ascension, and
personal return in power and glory. We believe that in His death He provided a complete
sacrifice for the sins of all men. We believe that man is sinful by nature and that regeneration by
the Holy Spirit is essential for his salvation. We believe in the continuing ministry of the Holy
Spirit, by Whose cleansing and indwelling the Christian is enabled to live a Godly life. We
believe it is He who leads us into all truth. We believe in the resurrection of both the saved and
the lost; those who are saved are saved unto eternal life and those who are lost are lost unto
eternal damnation. We believe in the creation of all things, including man by the direct act of
God, in six literal twenty-four hour days. We believe in the spiritual unity and fellowship of
believers in our Lord Jesus Christ.
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Section 2: Preschool Program Descriptions
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Christian Life Academy Preschool Philosophy Statement
At Christian Life Academy Preschool, we believe that early childhood is a precious time of
discovery, wonder, and rapid growth ordained by God. Our program is rooted in the truth that
every child is a unique creation, deeply loved by their Creator. We provide a safe,
Christ-centered, and nurturing environment where children learn naturally through intentional
play, hands-on exploration, and loving relationships. Our goal is to cultivate a lifelong love for
learning while planting early seeds of faith—teaching children that God made them, God loves
them, and Jesus wants to be their friendSavior forever. In partnership with families, we walk
alongside our youngest learners as they take their first steps toward academic readiness and
spiritual formation.

Christian Life Academy Preschool Program focuses on creating a nurturing environment where
early childhood development naturally intertwines with the discovery of God's love. At this
stage, education isn't about rigid academics; it's about fostering wonder, security, and joyful
exploration in a Christ-centered setting. It recognizes that early childhood is a sacred window
where a child’s first impressions of God, school, and community are formed.

Christian Life Academy’s Preschool Program philosophy is based upon God’s Word, the Bible,
to develop appropriate practices that meet the individual needs of the children. Programming is
planned to meet each child’s spiritual, social, cognitive, and physical needs as the child passes
through predictable and sequential stages of development. The learning experiences are designed
so that each child can construct knowledge at their own developmental level and pace. Trust,
social interaction, and play are the foundations on which children develop problem solving skills
and language.

We recognize the importance of working closely with families and acknowledge family
involvement as an essential and vital component of the total learning progress. Communication
between home and school is the key to a great education. We view parents as partners in
education; the more we work together the more your child can grow during their preschool years.
Together we can create a foundation for lifelong learning for your child.

Our multi-age preschool programs follow a biblically-based, sequential learning curriculum
throughout the integrated program which allows children to gain a broader perspective of the real
world. Children engage in a variety of opportunities and experiences that interact with peers in
the environment. This curriculum is an organized framework that guides developmentally
appropriate practices in the learning environment and encompasses the developmental domains:
social, spiritual, cognitive, physical, to foster a child’s success through active learning. It also

11
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delineates the process through which children achieve goals and describes what teachers do to
help children achieve these goals.

Christian Life Academy Preschool is a fully licensed program through the Ohio Department of
Education. The program is academic in nature and is designed as a preparation program to enter
kindergarten.

The Foundational Pillars of a Christian Preschool
A preschool philosophy typically rests on these four foundational truths:

1. Created in God's Image (Imago Dei)

Every child is viewed as a unique, intentional masterpiece created by God (Psalm 139:14). The
philosophy assumes that children are born with an innate curiosity and capacity to learn. The
program's role is to cultivate, not manufacture, the gifts God has already placed within them.

2. Spiritual Formation Through Wonder

Preschoolers experience God through their senses and relationships. Spiritual life at this age isn't
abstract theology—it is practical and relational:

e Knowing they are safe and deeply loved by God and their teachers.

® Recognizing God as the Creator of the sunshine, butterflies, and their families.

e [ earning the rthythm of prayer, thankful hearts, and simple worship.

3. Learning Through Play and Exploration

Because God designed young children to learn through movement and interaction, play is
embraced as the primary vehicle for development.

4. Extension of the Christian Home

The preschool acts as a supportive partner to parents. It honors the family as the child's primary
educator and seeks to provide a consistent, loving bridge between home and school, sharing the
same values of grace, truth, and kindness.

12
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Developmental Areas of Growth

Preschool- Grade 12

The philosophy translates into daily practice across five key areas of early childhood

development:

Area of Growth

Spiritual

Social & Emotional

Cognitive

Physical

Creative

The Christian Early Childhood Approach

Daily Bible stories, prayer before meals,
singing worship songs, and emphasizing
God’s love and kindness.

Learning to share, take turns, and resolve
conflicts using biblical principles like
forgiveness, gentleness, and loving our
neighbors.

Nurturing problem-solving, early literacy,
and math concepts through hands-on
sensory bins, building blocks, and nature
exploration.

Developing fine motor skills (playdough,
coloring, cutting) and gross motor skills
(running, jumping, balancing) as a way to
steward their growing bodies.

Expressing joy and individuality through
open-ended art, dramatic play, and music.

13
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Preschool Program Goals
The primary goals of the preschool program are to:
e Provide an environment that respects children where the Bible is the foundation
e Provide a wide variety of age-appropriate activities and a biblically-based curriculum that
focuses on the development of a variety of pre-kindergarten skills
e Offer opportunities for children’s active exploration of their environment through play
e Facilitate and encourage the construction of knowledge within an integrated curriculum.
e Model and promote opportunities for small and large motor activities that stimulate
cognition,communication, self-help skills, pre-academics, and spiritual development
e Maintain confidentiality surrounding children and their families
e (Create, build, and strengthen the relationship between family and school
e Support and promote positive relationships with peers and adults

Class Size
All class sizes will be in accordance with the Ohio Department of Education guidelines.
Three year old class: 1 teacher to 12 students

Four and Five Year old Class 1 teacher to 14 students

All preschool students must be completely toilet trained. Students will not be permitted to attend

wearing diapers or pull-ups.
Preschool Tuition and Fees
Tuition (full year)  $3500.00

Daycare Program $5.50 per hour

14
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Curriculum

Curriculum for CLA Preschool is published through ABeka Book, a Christian publishing
company of Pensacola Christian College. The Abeka preschool curriculum provides a strong,
developmentally-appropriate academic foundation with a biblical worldview that prepares
students for their next course of study. The curriculum aids in the development of motor skills
and cognitive abilities with hands-on activities and a variety of other resources. The preschool
students' course of study will include language arts, numbers, Bible, music, arts and crafts.

Developmentally appropriate curriculum is based on the following principles:

e Curriculum for young children is comprehensive--addressing all aspects of development
through a program that is age-appropriate.

e The curriculum addresses spiritual, social, cognitive, language, and physical development.

e Goals, processes, content, and learning experiences are based on established developmental
norms.

® The curriculum allows for expansion or contractions of goals, content, and learning
experiences to meet the needs of children.

e The curriculum provides opportunities for children to pursue their own interests and curiosities
and to make appropriate choices.

e [earning is integrated throughout the preschool day.
e The curriculum stresses processes and content that incorporate skills development.

e Content selection is based on criteria that include interest, appropriateness, and potential for
enhancing life.

o Curriculum stresses thinking and problem solving. The learning environment promotes
conceptual development in all children.

e The physical development includes materials and equipment to meet the learning needs of the
children.

e Play materials encourage children to engage in manipulation and exploration, transform from
pretend to real, and collaborate with others in developing play themes.

15
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Preschool Program Schedule Example

Arrival, Attendance and Lunch Count
Bible
Breakfast, Restroom Break

Language Development 1
Art and Active Learning

Mathematics and Language Development 2
Restroom Break

Story Time, Circle Time

Recess

Clean up and Dismissal

Transition to afternoon child care program in the classroom.
Sanitize Tables and Free Play

Lunch Time in Classrooms

Bathroom Break, Free Play

Bathroom Break

Nap Time/ Quiet Time (required for all students)
Bathroom Break, Snack Time

Story Time, Puzzles, Modeling Clay

Free Play

Movie, Drawing, Coloring, Dismissal
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Section 3: K-12 Program Descriptions
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Christian Life Academy’s K-12 program philosophy centers on the conviction that all truth is
God’s truth. Unlike public models that separate secular knowledge from faith, a Christian
school philosophy integrates biblical truth into every academic discipline, sport, and social
interaction. It views education not just as information delivery, but as discipleship—shaping a
student’s heart, mind, and soul to reflect Christ.

The Core Pillars of a Christian K-12 Philosophy
A robust Christian school philosophy rests on four foundational pillars:
1. Biblical Worldview Integration

Education is more than adding a Bible class to a standard curriculum. It means looking at every
subject through the lens of Scripture:
e Science: Exploring the complexity of the universe as a reflection of a meticulous Creator.
e History: Understanding the narrative of humanity through creation, the fall, redemption,
and restoration.
e Literature & Arts: Evaluating beauty, truth, morality, and the human condition through a
biblical framework.

2. Spiritual Formation & Discipleship

The school operates in partnership with the home and the local church (the "three-legged stool"
of a child's upbringing). The goal is to move students from inherited faith to owned faith,
fostering spiritual disciplines like prayer, worship, Scripture memorization, and joyful service to
others.

3. Christ-Centered Academic Excellence

Because students are created in the image of God (/mago Dei), they are called to cultivate their
God-given talents. Academic rigor is pursued not for personal pride or status, but as an act of
worship and stewardship. Students are challenged to do their work "heartily, as unto the Lord"
(Colossians 3:23).

4. Covenantal Community & Character

The school environment mirrors Christ’s grace and truth. Discipline is approached through
restorative justice and biblical reconciliation. Teachers do not just instruct; they serve as living
epistles—mentors who model Christlike character, humility, and love.

18
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The Christian K-12 Continuum
To ensure a cohesive spiritual and academic journey, the philosophy adapts dynamically across
developmental stages:

Elementary School (Grades K-5): Rooting in God's Love

Focus: Wonder, Foundations, and Scriptural Literacy.

The philosophy at this stage centers on introducing children to the character of God. The
curriculum emphasizes the wonder of creation, basic biblical narratives, and foundational
academic skills. The environment is nurturing, helping students understand that they are deeply
loved by their Creator.

Middle School (Grades 6-8): Anchoring Identity in Christ

Focus: Truth, Identity, and Grace.

Early adolescence is a battleground for identity. The middle school philosophy shifts to
anchoring students' worth in Christ rather than peer approval. It provides a safe space to ask hard
questions, teaching students how to discern absolute truth from cultural narratives while
navigating personal growth with biblical grace.

High School (Grades 9-12): Commissioning Kingdom Leaders

Focus: Apologetics, Purpose, and Culture-Shaping.

The culmination of the K-12 journey focuses on preparation and deployment. The philosophy
emphasizes worldview defense (apologetics), critical thinking, and leadership. Students are
challenged to discover their unique vocational callings and are commissioned to enter the world
as "salt and light," ready to engage and restore culture rather than flee from it.

Class Size
All class sizes will be in accordance with Ohio Department of Education guidelines.
K-12 1 teacher to 15-24 students

Grades 6-12 1 teacher to 24 students
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K-12 Tuition and Fees
K-8 Tuition (full year) $6166.00
High School (full year) $8404.00
After School Program $5.50 per hour
Curriculum

Curriculum for CLA Grades K-12 is published through Bob Jones Press, a Christian publishing
company of Bob Jones University. Students will study Bible, art, music, technology, science,
mathematics, social studies, language arts, reading, spelling / vocabulary.

Bob Jones Press Biblical Worldview Scope & Sequence 2026 (K-12 Curriculum)

The BJU Press Biblical Worldview Scope & Sequence 2026 is designed to systematically weave
a Christian worldview across all grade levels and academic subjects. The core framework
structure, its execution paradigm, and its application across a student's learning journey can be
structured into a standard three-part summary format.

Part 1: The Foundations of the Scope & Sequence

The foundational philosophy ensures that academic learning is never isolated from a student's
spiritual formation. Rather than treating the Bible as an isolated subject, this curriculum embeds
biblical truth directly into the fabric of every discipline—including math, science, history, and
language arts. The Ultimate Goal: The framework aims to equip students to love learning, love
God, and love their neighbors practically through their academic studies.

e Theme Customization: Worldview themes are customized according to subject matter and
grade level to ensure age-appropriate integration.

e Active Identification: Within the curriculum, core biblical worldview themes are
explicitly formatted in bold text so educators can easily identify and highlight them
during instruction.

Part 2: The Three-Step Execution Paradigm

Every textbook within the BJU Press system approaches its subject matter through a consistent,
recurring three-step structural lens:
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[ 1. Creation | [ 2. Fall] [ 3. Redemption ]
Foundational Norms & ---> Twisted by Sin ---> Rebuilding the Discipline

Biblical Principles & Human Rebellion via Biblical Worldview

1. Creation (Foundational Norms): Every discipline is introduced by establishing its
foundational norms and biblical principles. This step explains God's original purpose and
order for that field of study.

2. Fall (The Twist of Sin): The curriculum explicitly addresses how sin, human rebellion,
and the Fall twisted God's original design within that specific academic field.

3. Redemption (Rebuilding the Discipline): The final step focuses on reclamation and
restoration. It outlines how students can rebuild and practice that academic discipline
according to a biblical worldview.

Part 3: Practical Application and Benefits

The layout of the document serves as an actionable framework for both day-to-day lesson
planning and long-term academic tracking:

e Curriculum Alignment: Teachers use this document to explicitly weave worldview
concepts into lesson plan objectives, keeping daily tasks aligned with spiritual goals.

e Placement & Continuity: Parents and school administrators use the step-by-step sequence
to determine appropriate course placement and ensure smooth grade-to-grade transitions.

e Portfolio & Record-Keeping: The organized breakdown helps families track covered
topics, track supplemental reading, and meet state compliance regulations—such as high
school civics or health mandates.

Bob Jones Press Curriculum Scope & Sequence

Elementary Core Foundations (K5 to Grade 2)

This phase establishes fundamental numeric operations, standard language arts mechanics,
observations of the natural world, and basic social configurations.

e Kindergarten (K5) (2025 Scope... p. 2):
o Language Arts: Builds reading automaticity using basic phonemic awareness
tracks, basic word structure identification, standard vocabulary, and proper pencil
grip parameters (2025 Scope... pp. 4, 13).
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o Mathematics: Establishes place values (ones and tens), counting systems up to
100, fraction definitions (halves, quarters), currency tracking (money), and 2D/3D
geometry layouts (2025 Scope... pp. 8, 10).

o Science: Introduces weather and seasonal cycles, magnets, water features, human
body recognition, and basic observation skills mapping animal homes and types
of rocks (2025 Scope... p. 6).

o Social Studies (Heritage Studies): Covers families, community helpers, early
colonial life and Native Americans, American celebrations, and foundational
geographic awareness (2025 Scope... p. 6).

e (rade 1:

o Language Arts: Transitions students into phonetic word building across 44 basic
English sound profiles, spatial word separation parameters, and standard
capitalization rules (2025 Scope... pp. 15, 19).

o Mathematics: Focuses on standard column addition and subtraction rules,
multi-step word problem tracking, measurement tools (inches and centimeters),
and basic clock metrics.

o Science: Investigates living thing classifications, introductory earth properties
(fossils, soil variations), solar system tracks, human health basics, and simple
physical machine groupings.

o Social Studies (Heritage Studies): Explores patriotism, national landmarks, maps
and globes, and chronological timelines tracing early American history from the
Pilgrims through the expansion period.

e Grade 2:

o Language Arts: Boosts oral reading fluency by reviewing multisyllabic
prefixes/suffixes, action verbs, pronouns, and introductory digital keyword
commands (2025 Scope... pp. 16-17).

o Mathematics: Expands numeration systems into the thousands place. Targets
multi-digit carrying/borrowing techniques, conceptual fraction subsets, and
standard bar graph plotting.

o Science: Explores life cycle patterns (plants, insects), structural anatomy profiles,
earth systems (volcanoes, severe weather tracking), matter transformations, and
energy properties.

o Social Studies (Heritage Studies): Teaches regional geography, foundational
economics (wants vs. needs), civic responsibilities, and key historical biographies
that shaped modern civilization.
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Intermediate & Early Middle School (Grades 3 to 8)

Students transition from mechanical operations into structured compositions, complex data
tracking, and categorized scientific systems.

e (rades3to 5:

o Language Arts: Integrates a rigid 5-step editing workflow (plan, draft, revise,
proofread, publish) for analytical and narrative reporting, alongside digital
literacy metrics evaluating source reliability (2025 Scope... p. 42).

o Mathematics: Masters multi-digit multiplication and long division rules. Guides
students through complex decimal manipulations, uncommon fractional
addition/subtraction, area/perimeter equations, and initial data processing
tracking.

o Science: Transitions into disciplined, orderly scientific problem-solving tracks.
Covers mineral/rock classifications, dinosaur fossilization records, energy
properties (heat, sound), ecosystem layouts, and mechanical forces.

o Social Studies (Heritage Studies): Surveys comprehensive United States history
from early exploration periods up through industrialization, integrating formal
map-reading coordinates, topography features, and economic trade parameters
(2025 Scope... p. 2).

e (Grades 6to 8:

o Language Arts: Breaks down complex internal conflict variables and structural
allegories, while moving verbal tracks into formal public presentations (2025
Scope... pp. 21, 23).

o Mathematics: Advances arithmetic logic into pre-algebra concepts. Focuses
heavily on ratio and proportion conversions, integer computation boundaries,
absolute values, and spatial multi-step geometric formulas.

o Science (Life & Earth Sciences Focus): Investigates cellular mechanics, genetic
inheritance metrics, taxonomy structures, environmental geology formations,
climate atmospheric shifts, and basic astronomy trajectories.

o Social Studies: Broadens perspective into ancient civilizations, global world
geography, and complete systemic functions of regional governments,
constitutional provisions, and international resource distributions
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High School Advanced Academics (Grades 9 to 12)

The final block is designed for college readiness, teaching students to navigate heavy
philosophical movements, advanced mathematical modeling, and rigorous laboratory analysis.

e (Grades 9 and 10:

o Language Arts: Analyzes macro text patterns like tragic flaws, while integrating
visual analysis to connect text themes into corresponding fine arts (2025 Scope...
p. 22).

o Mathematics (Algebra I & Geometry Tracks): Standard math pathways demand
absolute mastery of linear modeling, quadratic function properties, polynomial
behavior equations, formal coordinate transformations, and geometric proof
structures.

o Science (Physical Science & Biology Tracks): Breaks down chemical bond
metrics, Periodic Table groupings, Newton's law formulas, cell division profiles,
cellular respiration parameters, and ecological biome structures.

o Social Studies: Focuses heavily on comprehensive World History parameters
(tracing cultural eras, conflicts, and revolutions) alongside global geography
networks and socio-political systems.

e Grades 11 and 12:

o Language Arts: Compiles extensive collegiate-ready MLA research essays
tracking heavy ideological shifts from Colonial religious history through
Postmodernism (2025 Scope... pp. 34, 38).

o Mathematics (Algebra II, Pre-Calculus, & Dual-Enrollment Options): Integrates
exponential/logarithmic functions, matrix system manipulations, advanced
trigonometry rules, statistical distribution variations, and limits.

o Science (Chemistry & Physics Tracks): Requires advanced calculations mapping
stoichiometric relationships, gas law equations, thermodynamics scales,
kinematics trajectories, electrical vector paths, and nuclear reactivity indices
within rigid laboratory conditions.

o Social Studies (U.S. History, Government, & Economics): Demands extensive
analysis of federal government structures, constitutional laws, international
relations, macroeconomic and microeconomic market paradigms, and domestic
financial networks.
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Daily Schedule

Grades K-5: Classrooms will open at 7:45 am. Classes will begin at 8:00 am. Students arriving
after 8:05 am will be counted as tardy.

Grades 6-12 : Classrooms will open at 7:30 am. Classes will begin at 7:45 am. Students arriving
after 7:50 am will be counted as tardy.

After School Program: After school programs will be available daily from 3:15-5:15 pm at the
cost of $5.50 per hour. The school office will bill families monthly for the cost of the after school
program.

Report Cards, Progress Reports, Transcripts

Report cards are issued at the end of every grading period (9 weeks) by printed hard copy and
also available online through the student’s Gradelink account. Progress reports are issued every
4.5 weeks of each grading period. They are available by printed hard copy and also available
online through the student’s Gradelink account. Transcripts can be viewed through the family
Gradelink account. Official transcripts can be requested through the school office.

Every student at CLA is assigned a Gradelink account. With Gradelink parents and students can
stay updated on academic progress at school and monitor attendance. The following information
is available to you when you log in to Gradelink:

Current Grades in each class

Current GPA for the term, if applicable

Descriptions, Grades, and Teacher Comments for graded assignments
Email Alerts you can configure for grades and attendance
Attendance Information

Transcript Information

To access this information go to www.gradelink.com and click on the green Log In button. The
school office can provide you with log in information for your family. You can also scan the QR
code below or download the free app on your mobile device.

] W ] # Available on the
! ¢ App Store

» é(l)(ggle play
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Grade Scale
A+ 100-98
A 97-95
A- 94-92
B+ 91-89
B 88-86
B- 85-83
C+ 82-80
C 76-74
C- 76-74
D+ 73-71
D 70-68
D- 67-66
F 65-0
I Work is incomplete. If work is not made up, the grade will be changed to failing.

School Homework and Assignment

Homework assignments may be assigned at the discretion of the classroom teachers. Homework
that is late will receive a lowered grade, but still must be completed. Any option for extra credit
work is made at the discretion of the classroom teachers.

Achievement Testing

All students in K-12 will be required to complete yearly achievement testing.

Attendance Policy

Unexcused Absences: “Ohio law defines a habitually truant student as any child of compulsory
school age who is absent without legitimate excuse for absence from the public school the child
is supposed to attend for thirty or more consecutive hours, forty-two or more hours in one school
month, or seventy-two or more hours in one school year.”

Effects of Unexcused Absences on Grades: Since a student's presence and participation in class
is an integral part of the learning process, unexcused absences equate to unearned points which
can have the effect of lowering a grade.

Attendance and Tardy Policies: A student is not permitted to leave school property during the

day unless he/ she has permission from the administration. If it is necessary to leave school
before the end of the school day, the student must bring a note from a parent/ guardian to the
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main office the morning of the early dismissal. The student will be signed out as unexcused.

Upon returning to school, the student will provide a note to the main office from your dentist,

physician, etc, verifying that the student kept the appointment with them to have the early

dismissal excused. An early dismissal is any time a student leaves after lunch- end of the last

class period. Three early dismissals count as one absence.

Students leaving at 11:30 and not returning will be counted as a half absence.

Students leaving school before 11:30 am and not returning will be counted as absent all
day.

Only persons listed on the student’s file will be permitted to sign the student out.
ABSENCE: Absence is defined as a student not being present at least one-half the school
day. In order to be counted present for half of a day, students must be present from the
beginning of the school day and not leave before 11:30 am.

List of adopted reasons for an excused absence:

Student personal illness

Illness or emergency within the immediate family (those living in the same household)
Quarantine of the home

Death of a relative*See handbook for number of days.

Court order

Medical conference

Approved travel (must receive prior approval and documentation)

Head lice (one day per incident)

TARDY: A student is considered tardy at 7:50 am (grades 6-12) or 8:05 am (grades K-5)
up to 11:30 am. A student arriving at 11:30 is considered to be absent half the day.
Students who are tardy must report to the main office to sign in and receive a class
admission slip. Students must take the tardy slip to their homeroom teachers to have their
attendance updated.

For every 3 tardies, a full day of absence is accrued by the student. After 3 tardies, a

doctor’s excuse is needed for the tardy to be excused.

27



Christian Life Academy Parent / Student Handbook
Preschool- Grade 12

e Planned Absence/ Vacation Passes
o Parents who plan to have their child absent from school for vacation should go to
the main office to receive and fill out a vacation pass at least one week prior to the
absence to determine if the absence can be excused.
m  Only one vacation pass of any length up to 5 days will be issued to a
student per school year.
m A vacation pass is considered five school days.
m Unexcused absences may affect the ability to make use of vacation passes.
(CLA Vacation Leave Form Can Be Requested From the School Office)
Procedure When Absent:

e Parent/ guardian is to call the main office at 740 286 1234 by 9 am to tell the reason of
absence
e When a student is absent, he/she should bring a written excuse from his/her

parent/guardian, physician, or other authorized person stating the length of time and
reason for his/her absence. Students must provide all notes within 5 days of returning to
school or the absence will be counted as unexcused. After 5 days of absence for the
school year, a written physician’s note or legal excuse is required for all absences.

e A doctor’s excuse which includes the date of the absence, the reason for the absence, and
the signature of the doctor must be presented to the main office. Absences due to a
medical condition for which a doctor’s note is received will not be counted as unexcused.
No doctor’s excuses will be accepted if there has been an alteration made to the excuse; it
is the responsibility of the student and parent/guardian to obtain an unaltered excuse in a
timely manner.

e Ifno note is received by the office for an absence, the absence is considered unexcused.

Our attendance policy operates on a three-notice system:
o st notice (30 hours/ 5 days unexcused absence)- notice will be mailed with a

copy of the attendance policy
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© 2nd notice (42 hours/ 7 days unexcused absence)- a notice will be mailed and
student will receive counseling with a member of the administration to discuss
good attendance strategies

o 3rd notice (72 hours/12 days unexcused absence)- this notice triggers a meeting
by the administration to develop an absence intervention plan. The absence
intervention plan will be sent home by email and postal mail. In addition, a phone
call or text message may be used to notify the parent of the created intervention
plan.

e No later than the 61st day after the plan implementation, the school will send the
documentation of the implementation to the attendance officer who will file a complaint
with the juvenile court if no progress is made on the plan.

e The only provisions for deviation from the attendance policy will be if there are absences
due to catastrophic illness such as mono, appendicitis, an illness requiring hospitalization
or isolation away from school.

e Ifa student is absent the day of an activity, he/ she may not participate in the activity. In
the event of Saturday events, the student must be present on the last school day prior to
the event in order to be eligible. Exceptions to this may only be approved by the
administration.

College Visits for Junior and Senior Students:
A junior or senior may be excused from school to visit a college not to exceed two days per year
if:
m  He/she has a definite appointment at the admission office of the college.
m He/she has written permission from his/her parent or guardian to leave
school.
m He/she has checked with his/her teachers in advance to make
arrangements for any assignments that may be missed. The student will
not be counted absent upon verification from the college that the student

has an appointment.
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o PROCEDURE:
m The student must bring to the main office a letter from the college stating
that he/she has an appointment and note from his/her parent giving
him/her permission prior to being dismissed from school.

(CLA Vacation Leave Form Can Be Requested From the School Office)

Funeral Leave

In the case of a death in a student’s immediate family (mother, father, grandparents, brother, or
sister), students will receive 5 days of excused absence. In the case of a death in the extended
family, students will be given 1 day of excused absence to attend the funeral. Parents must call
the office to notify the administration of the absences.

Truancy

Under Ohio law a chronic truant student is any child of school age is absent without legitimate
excuse for:

- Seven or more consecutive school days

- Ten or more school days in one school month
- Or fifteen or more school days in a year.

- 30 or more consecutive school hours

- 42 or more hours in one month

- 72 or more hours in one year

Tardiness

-Students who are coming to school tardy must report to the main office to obtain a tardy slip
prior to entering the class. After 9:00 am tardiness is considered a truancy unless there is a call
from the parent. Three tardies will equal one school day absence. After three tardies, students
will be required to present a doctor’s note in order to have further tardies excused.

Summer School

Students that are chronically truant may not be promoted to the next grade level until the missed
days are made up in summer school. The cost of summer school will be the responsibility of the
parent to pay in addition to the regular cost of tuition for the school year. When the missed days

have been made up in summer school , the student will be promoted to the next grade level.
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Make- Up Work

- An excused absence permits the student to make up work for credit. Students will be
given one day to make up their work for each day of absence. Work that is not completed
will be graded as failing.

- Chronic absences on test days or days when major assignments are due may disallow
students from make up work opportunities.

- Students are not allowed to make up assignments from unexcused absences.

Leaving School Premises

No teacher shall permit a pupil to leave the school premises except with the approval of the
school office and not without proper documentation from parent / guardian.. Students will not
leave the school except in the company of a court office with proper documentation, or a legal
parent/guardian of the child. Students are not permitted to sign themselves out.

Procedures for 18 Year Old Students

Students who are 18 years of age or older and still attending school are required to follow school
policies, rules, and regulations as other students. Students still living with their parents /
guardians must have parental permission to sign out. Parents must call in to excuse a student
signing out in the office early.

Visitors

All visitors must go to the school office first to check in with a school official. Visitors will not
be permitted access to the hallways or classrooms while school is in session.

Field Trips

Field trips are taken at various times during the school year to places of educational interest. The
students are required to maintain the same behavior code of conduct while on a field trip as they
are in school. All field trips must be approved through the school office.

Transportation

All transportation is the responsibility of the parents or guardians. Parents in K-12 may receive a
transportation reimbursement from their public district of residence in lieu of transporting their
child. Applications for this are provided by the school office in August and must be returned to
the office before September 1.
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After School Program:
The after school program will run 3:15-5:15 pm at the rate of $5.50 per hour. The after school
program will include academic and enrichment activities

Class Session Times
The building will open at 7 am daily for early student drop off. K-5 classes will open at 7:45 am,
with classes beginning at 8:00 am. Students arriving after 8:05 am will be counted as tardy.
Grades 6-12 classrooms will open at 7:30 am, with classes starting at 7:45 am. Students arriving
after 7:50 am will be counted as tardy.
Student Drivers

Student drivers are permitted to park their vehicles on the CLA lot at the front of the middle
school/ high school building. All student drivers must fill out and submit a Student Driver Form,
a copy of their driver’s license and insurance to the Dean of Students and display a student
driving pass in their car. Students must drive safely while in the parking lot and are not permitted
to arrive at school prior to 7:00 am, and are not to be loitering on the property before or after
school hours. Students that are driving recklessly in the CLA parking lots will not be permitted
to drive themselves to school until administration has given that privilege back to them. Students
that are chronically truant or have accumulated excessive absences or tardies will not be
permitted to drive themselves to school. Students who are chronically truant, tardy, or absent
may lose driving privileges with the state of Ohio Register of Motor Vehicles upon
recommendation of the child’s school, per Ohio Revised Code 4507.06. Student vehicles are
subject to search at all times.

The driving of private vehicles upon the premises of GSWC/CLA will be granted at the
discretion of the GSWC/CLA Board and administration and is subject to approval.

A student may drive a private vehicle to school under the following conditions:

1. A parental permission form has been completed and is on file in the school office,
including a copy of the student’s automobile insurance and a copy of the student’s

driver’s license.

2. The vehicle must be parked in the area designated for student parking.

3. The student must display a parking pass while the vehicle is parked on the school
campus.

4. The student may not be in the parking lot or in his vehicle during the school day without
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permission.
The student driver may not transport another student to or from school unless written
permission is granted from both students' parents. This must be in WRITING and carried

by the passengers. Phone calls granting permission will only be accepted at the
discretion of the school administration.

Early dismissal for medical appointments must be cleared with the principal and school
office in advance.
Students must drive with caution and reasonable care on school property to insure the

safety of others. The slightest infraction of reasonable driving methods will result in the
loss of this driving privilege.

If the school must be evacuated for any reason, all vehicles must remain in the parking
lot.

Students that are chronically truant, tardy, absent, will not be granted driving privileges,
or those privileges will be revoked by administration, and the student will be reported to
the Ohio Bureau of Motor Vehicles to have their driving privileges suspended.

All student vehicles and property are subject to search and seizure at any time and may
involve law enforcement officials.

Graduation Requirements

Ohio requirements for graduation from high school are required in a combination of coursework,

end of course examinations, and / or achievement testing.

Coursework Required to Graduate
Minimum of 21 credits are required
English 4 credits
Mathematics 4 credits
Social Studies 3 credits (US History and American Gov required)
Science 3 credits (Physical Science and Biology required)

Health & PE Y5 credit of each
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Electives 7 credits
Fine Arts 1 credit
Personal Finance 1 credit

End of Course Exams Required to Graduate

Students must obtain a minimum of 18 graduation points from Ohio State Test End of

Course Exams to graduate.

English Language Arts 4 points
Mathematics 4 points
Science / Social Studies 6 points
Misc. 4 points from any other area

College Ready Score on ACT or SAT

Students who score a college ready score on the ACT or SAT test will have met their

achievement testing requirement to graduate in Ohio.

College Credit Plus Students

Students in grades 7-12 are eligible to participate in Ohio’s early college admission program,

called College Credit Plus. Students wishing to participate in the program must work with the

Ohio Department of Education to apply for the program and to enroll in a participating college.

Students must work with the CLA high school teachers and the CLA administrator to choose

college coursework that will fit into the course of study if they are seeking to have dual

enrollment.
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Section 4: Admissions & Tuition Policy, School Provided Meals
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Admissions Policies and Procedures

A. Student Admissions

Christian Life Academy welcomes all applicants of good character and academic reliability
regardless of race, color, or national origin. Students are required to submit an application to
attend Christian Life Academy. Students and their families may be interviewed by the
administrator or administrator’s representative. After evaluation of all factors, the student and
parents will be informed of acceptance or nonacceptance.

Race, color, or national origin will not be used as a basis for acceptance or nonacceptance.
Students will be assigned to the proper grade by the administrator based on interview, cumulative
records, and any other applicable criterion.

B. Admissions Requirements

Students seeking admission to CLA are required to provide the following documentation:

- Application, health forms, birth certificate, pick up list, emergency contact list

- In the case of a transfer, school transfer documentation form from the CLA office.

- Signed lifestyle agreement form, behavior agreement form, technology
agreement form, and tuition responsibility form are required of all students upon
application for enrollment

- All new students will be on probation for the first nine weeks.

C. Transfer Students

The education program at Christian Life Academy shall uphold the standards prescribed by the
state of Ohio Department of Education and shall be in alignment with the Ohio Academic
Content Standards.

D. Withdrawal/Dismissal

Withdrawals from the school must be made in person through the school office. All tuition will
continue until the parents or guardians and students have completed an official withdrawal.
Records will not be released until all bills are paid and all textbooks and other materials have
been returned. Students who are dismissed from the Christian Life Academy will not be
considered for re-enrollment during the current school year. Students withdrawing to transfer to
home education are required to file a home education form with CLA as well as their public
school district of residence.
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E. Exclusions

Christian Life Academy does reserve the right to select students for enrollment or re-enrollment
on the basis of academic performance, compatible religious commitments, and personal
qualifications including a willingness to cooperate with Christian Life Academy administration
and abide by CLA’s policies. Admission of students who have behavioral issues, are on
court-ordered probation, have been suspended or expelled from another school will be made at
the discretion of the GSWC / CLA Boards and the school administration.

F. Financial Information
Christian Life Academy receives minimal government funds. Therefore, it is necessary that fees
and tuition be paid when due. All accounts will be due and payable by the first of each month.
Christian Life Academy does reserve the right to expel families for non-payment of tuition.
Students who are receiving financial aid assistance from Christian Life Academy are expected to
abide by the rules set forth in the financial aid agreements. Students and parents who fail to abide
by the behavior guidelines of the school will forfeit their financial aid assistance and may be
asked to leave the school.

Tuition Policies
Christian Life Academy is a private chartered non-public school funded through tuition
payments. It is the responsibility of parents/guardians to maintain timely tuition payments to
Christian Life Academy. Failure of families to meet financial obligations to Christian Life
Academy will result in the removal of the student from the school and referral to a debt
collection agency.

Financial Standing with Christian Life Academy

A family must be in good financial standing with the school for the previous year(s) in order to
attend school in the upcoming school year. Families with unpaid balances will not be permitted
to Christian Life Academy until late balances are paid. Christian Life Academy reserves the right
to hold student grades and records until balances are brought current.

Tuition & Book / Supply Fee Payment Policies:

Tuition payments are due the first day of every month, or the first business day of the month.
Late fees of $40 per month will be assessed for all late payments. Monthly tuition invoices will
not be sent to parents.

Daycare, After School Program & Instructional Fee Payment Policies:

Daycare, after school program, and instructional fee invoices will be sent to parents / guardians
at the end of every month.
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Past Due Accounts

On the date an account becomes 45 days past due, the student or students will be suspended from
class until the account is brought current. Students may not take exams at the end of the first or
second semester, participate in field day, school sponsored trips, extra-curricular activities or
programs, graduation, etc. until all tuition payments and fees have been paid. Transcripts and
student records will not be released until past due debt and contract obligations have been paid.
For seniors, all tuition,fees, and fines owed must be paid before a student may receive a diploma
and before transcripts or records can be released.

Returned Checks:
All returned checks will incur a $30 fee plus the cost of any bank processing fee.

Refunds:
Overpayments of tuition or afterschool program fees can be requested through the school office.

Snacks, Milk, and Lunches

Menus are posted for the month for all school provided meals- morning snack (breakfast), lunch,
and afternoon snack. Families that choose not to take the school provided meals will need to
provide a nutritious alternative with a drink for their child. The school sells chocolate or white
milk for 75 cents.
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Section 5: Student Behavior and Code of Conduct Policy
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Discipline Policy
Discipline is a positive system of training children in self-control designed to keep the child
within acceptable limits of behavior while developing self-discipline and responsibility.

Christian Life Academy does not use corporal punishment to discipline students, including
shaming a child for behaviors or restroom accidents, hurting, shaming, belittling a child, using
food as punishment, or leaving children unattended / alone. We do use positive reinforcement to
teach desired behaviors to children, including modeling appropriate behavior, applying rules
consistently, helping children talk out problems , and encouraging solutions.

1. CLA staff are responsible for the behavior of students while in their care.

2. Students that are misbehaving will be guided towards appropriate behavior through
redirection.

3. Students may be separated from other students to go to a “time out” area, located in the
same classroom as the student’s peers or in the school office or in the hallway, until the
child’s behavior warrants rejoining the group for activities.

4. If the child’s behavior continues to be a discipline problem, the parent, teacher, and
school administrator will meet to create a behavior intervention plan to help the child
correct his or her behavior.

5. [If'the child’s behavior continues to disrupt the class or becomes a danger to other students
in the program, the child will be asked to immediately be removed from the program.

Per Ohio Revised Code (ORC) 3301-37-10, the center's actual methods of discipline shall apply
to all persons on the premises and shall be restricted as follows:

(1) There shall be no cruel, harsh, corporal punishment or any unusual punishments such
as, but not limited to, punching, pinching, shaking, spanking, or biting.

(2) No physical restraints shall be used to confine a child by any means other than
holding a child for a short period of time, such as in a protective hug, so the child may regain
control.

(3) No child shall be placed in a locked room or confined in an enclosed area such as a
closet, a box, or a similar cubicle.

(4) No child shall be subjected to profane language, threats, derogatory remarks about
himself or his family, or other verbal abuse.
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(5) Discipline shall not be imposed on a child for failure to eat, failure to sleep, or for
toileting accidents.

(6) Techniques of discipline shall not humiliate, shame, or frighten a child.
(7) Discipline shall not include withholding food, rest, or toilet use.

(8) Separation, when used as discipline, shall be brief in duration and appropriate to the
child's age and developmental ability, and the child shall be within sight and hearing of a staff
member in a safe, lighted, and well-ventilated space.

(9) The center shall not abuse or neglect children and shall protect children from abuse
and neglect while in attendance in the preschool program.

A. Suspension and Expulsion

Any act of expulsion of a child from Christian Life Academy shall be handled through the office
of the superintendent. The parents shall be notified immediately of such suspension in person or
by telephone. The pupil may be suspended for a period of up to ten school days.

Acts which may be cause for dismissal are as follows:

- Gross misconduct

- Truancy (continuous unexcused absence)

- Continual violation of rules and regulations established by Christian Life Academy

- Negligence by parent or guardian with respect to statement of cooperation, statement of
faith, standards of dress and appearance, and / or standards of parent conduct.

During time of suspension or expulsion, the students will receive a failing grade for all work.
The student must complete all class work during the suspension or expulsion.

B. Probation

Probation is invoked when a student has a serious problem academically or behaviorally. It gives
the student an opportunity to correct his / her problems. If he does not improve to a satisfactory
level he will be dismissed, or asked to withdraw from the school.

The problems for which a student would be placed on probation are:

1. Academic: A student is placed on academic probation for the next nine weeks if:
a. He/ she fails three subjects
b. He/ she fails two subjects as well as Bible
c. He/ she fails Bible for the semester
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2. Attitude: A rebellious spirit which unchanged after much effort by the teachers or
a continued negative attitude and bad influence upon other students.

3. Disciplinary: Continued, deliberate disobedience to a teacher or of school rules.
Committing a serious breach of conduct inside or outside of school which has an
abrasive effect upon the school’s testimony.

Probation will last from nine weeks to a semester. Near the end of the probation period, the
administrator will make a determination of removal from probation or withdrawal from school.
A student who has been dismissed or withdrawn will be considered for readmission after a
minimum of one year from the date of dismissal.

C. After-School Detention Policy

Philosophy and Purpose: Christian Life Academy believes that discipline is a partnership
between the school and the home. The after-school detention program is designed to provide
students with a structured environment to reflect on their choices while ensuring parents are
actively engaged in the behavioral correction process.

Detention Schedule and Assignment: To maintain consistency, after-school detentions are held
twice a week.

o Days: Wednesdays and Fridays
e Time: 3:30 PM —4:30 PM
e Location: Designated Classroom

To provide families with a mandatory 24-hour notice to adjust their schedules, detentions are
assigned on the following rolling basis:

e Infractions occurring on Monday or Tuesday will be served on Wednesday (3:30 PM —
4:30 PM).

e Infractions occurring on Wednesday or Thursday will be served on Friday (3:30 PM —
4:30 PM).

e Infractions occurring on Friday will be served the following Wednesday (3:30 PM —
4:30 PM).

Issuance of Detentions: Detentions are issued to maintain an environment conducive to learning
and respect.

e Direct Infractions: Faculty members may issue automatic detentions for clear, objective
violations of school policy (e.g., explicit language or property damage).
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e Administrative Oversight: For subjective or repetitive behavioral issues, faculty work
in tandem with the administration. The administration monitors all disciplinary records
and retains the final authority to review, uphold, or modify any disciplinary action to
ensure fairness and consistency across the student body.

Student Expectations During Detention: Detention is a silent, strictly monitored reflection
period. It is not an extension of academic tutoring. Students are required to complete a
Behavioral Reflection Packet upon arrival. Only after this packet is satisfactorily completed to
the supervising staff member's standards may the student read or work on homework silently.
Sleeping, talking, or using electronic devices is strictly prohibited and will result in further
disciplinary action.

Parental Dismissal and Transportation Protocol Because detention is a consequence of
student choices, the logistical responsibility of transportation falls entirely on the family.

e No School Transportation: There are no school-sponsored transportation options
available for students serving detention.

e Walk-In Sign-Out Required: At 4:30 PM, students will not be dismissed to the parking
lot or the standard carline. A parent, guardian, or authorized emergency contact must
physically park, enter the main office, and sign a disciplinary release form before the
student will be allowed to leave the building.

e Late Pickups: Prompt pickup at 4:30 PM is expected. Chronic failure to pick up a
student on time will require a mandatory meeting with the administration and may lead to
escalating consequences.

Unexcused Absence from Detention: If a student fails to attend an assigned detention without

prior, documented administrative approval, the consequence will automatically escalate to one
(1) full day of In-School Suspension (ISS).

Loss of Privileges & Public School Athletics: Any student with an unserved detention is
considered "Not in Good Disciplinary Standing." They are immediately prohibited from
participating in or attending any extracurricular activities, including athletics, clubs, and social
events. For students who participate in sports at a local public school district, this disciplinary
status carries over. The academy administration will immediately notify the student's public
school athletic director and coaching staff that the student is ineligible for all practices,
scrimmages, and games until the detention is fully served and cleared by academy
administration.
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Parental Refusal: Christian Life Academy relies on a strong partnership with parents to
maintain our campus culture. If a parent or guardian explicitly refuses to allow their student to
serve a detention, it is considered a breach of the enrollment agreement. The student will not be
permitted to attend regular classes until a mandatory meeting is held between the family and the
principal to determine the student's continued enrollment status at the academy.

Detention Fee Structure and Billing

e Standard Detention Fee: A supervision fee of $25.00 will be assessed for every
after-school detention a student serves.

e Billing Process: This fee is not payable directly to the supervising teacher. The charge
will be automatically applied to the family’s monthly tuition statement or student billing
portal immediately upon the issuance of the detention.

Payment Expectations and Penalties The academy treats disciplinary fees with the same
weight as tuition and standard enrollment costs.

e Non-Payment: Failure to settle accrued supervision fees within the designated monthly
billing period will result in the student’s account being classified as overdue. Persistent
non-payment may lead to withdrawal from the institution.

e Account Holds: Students with unpaid disciplinary fees will have an administrative hold
placed on their accounts. This hold will prevent the release of official report cards and
transcripts and will pause any registration or re-enrollment processes for the following
academic year until the balance is cleared.

Bullying Policy

Bullying in Ohio schools is defined in Ohio law as any intentional written, verbal, graphic, or
physical act that a student or group of students exhibits toward another particular student more
than once, and the behavior both causes mental or physical harm to the other student and is
sufficiently severe, persistent, or pervasive that it creates an intimidating, threatening, or abusive
educational environment for the other student.

The Christian Life Academy School District believes that all students have a right to a safe and
healthy school environment. The district, schools, and community have an obligation to promote
mutual respect, tolerance, and acceptance.

The Christian Life AcademySchool District will not tolerate behavior that infringes on the safety
of any student. A student shall not intimidate, harass, or bully another student through words or
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actions. Such behavior includes: direct physical contact, such as hitting or shoving; verbal
assaults, such as teasing or name-calling; and social isolation or manipulation.

Christian Life Academy expects students and/or staff to immediately report incidents of bullying
to the administrator or designee. Staff who witness such acts should take immediate steps to
intervene when safe to do so. Each complaint of bullying should be promptly investigated. This
policy applies to students on school grounds, while traveling to and from school or a
school-sponsored activity, during the lunch period, whether on or off campus, and during a
school-sponsored activity.

To ensure bullying does not occur on school campuses, the Christian Life Academy School
District will provide staff development training in bullying prevention and cultivate acceptance
and understanding in all students and staff to build each school's capacity to maintain a safe and
healthy learning environment.

Teachers should discuss this policy with their students in age-appropriate ways and should assure
them that they need not endure any form of bullying. Students who bully are in violation of this
policy and are subject to disciplinary action up to and including expulsion.

Christian Life Academy school will adopt a Student Code of Conduct to be followed by every
student while on school grounds, or when traveling to and from school or a school-sponsored
activity, and during lunch period, whether on or off campus.

The Student Code of Conduct includes, but is not limited to:

e Any student who engages in bullying may be subject to disciplinary action up to and
including expulsion.

e Students are expected to immediately report incidents of bullying to the administrator or
designee.

e Students can rely on staff to promptly investigate each complaint of bullying in a
thorough and confidential manner.

e If the complainant student or the parent of the student feels that appropriate resolution of
the investigation or complaint has not been reached, the student or the parent of the
student should contact the administrator. The school system prohibits retaliatory behavior
against any complainant or any participant in the complaint process.

The procedures for intervening in bullying behavior include, but are not limited, to the following:

e All staff, students, and their parents will receive a summary of this policy prohibiting
intimidation and bullying: at the beginning of the school year, as part of the student
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handbook and/or information packet, as part of new student orientation, and as part of the
school system's notification to parents.

e The school will make reasonable efforts to keep a report of bullying and the results of
investigation confidential.

o Staff who witness acts of bullying shall take immediate steps to intervene when safe to do
so. People witnessing or experiencing bullying are strongly encouraged to report the
incident; such reporting will not reflect on the target or witnesses in any way.

Conflict Resolution Policy

The Christian Life Academy School District believes that all students have a right to a safe and
healthy school environment. Part of a healthy environment is the freedom to openly disagree.
With this freedom comes the responsibility to discuss and resolve disagreements with respect for
the rights and opinions of others.

To prevent conflict, each school within the Christian Life Academy School District will
incorporate conflict resolution education and problem solving techniques into the curriculum and
campus programs. This is an important step in promoting respect and acceptance, developing
new ways of communicating, understanding, and accepting differing values and cultures within
the school community and helps ensure a safe and healthy learning environment

The Christian Life Academy School District will provide training to develop the knowledge,
attitudes, and skills students need to choose alternatives to self-destructive, violent behavior and
dissolve interpersonal and intergroup conflict. Each school will adopt a Student Code of Conduct
to be followed by every student while on school grounds, when traveling to and from school or a
school-sponsored activity, and during lunch period, whether on or off campus.

The Student Code of Conduct includes, but is not limited to, the following:

Students are to resolve their disputes without resorting to violence.
Students, especially those trained in conflict resolution and peer mediation, are
encouraged to help fellow students resolve problems peaceably.

e Students can rely on staff trained in conflict resolution and peer mediation strategies to
intervene in any dispute likely to result in violence.

e Students needing help in resolving a disagreement, or students observing conflict may
contact an adult or peer mediator .

e Students involved in a dispute will be referred to a conflict resolution or peer mediation
session with trained adult or peer mediators. Staff and mediators will keep the discussions
confidential.
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e Conflict resolution procedures shall not supplant the authority of staff to act to prevent
violence, ensure campus safety, maintain order, and discipline students.

Care of Property

Christian Life Academy is considered God’s property. Respect for the appearance and care of our
school is part of our Christian testimony. Sitting on desks, carving and defacing desks, eating in
restricted areas, throwing things, littering, etc. are not permitted. Willful damage or destruction
of school or church property will not be tolerated. All such damage must be paid for by the
parents or guardian. All students are expected to immediately report any damage to furniture or
other school property.

Articles Prohibited on School Premises

Cigarettes, chewing tobacco, snuff, vape devices, alcoholic beverages, narcotics, drugs, knives,
guns, weapons, explosives of any kind, electronic devices, pornographic materials, inappropriate
reading material not related to class work are all prohibited on school premises.

Student Cell Phone Policy

Students may bring a cell phone to school but it must be turned in to the appropriate morning
care staff member/ homeroom teacher upon arrival to school. The phone must be turned off
before placing the phone into the box. Students will be able to retrieve their phone upon exiting
the building at the end of the day. Students who do not abide by the cell phone policy will have
their cell phones confiscated and placed in the school office until picked up by the parents. In
the event of an emergency, students may request to use the school office phone.

Christian Life Academy Photo / Video Policy
Photos and videos of CLA students involved in various school-related activities are often used in
school publications and printed in the local newspaper and school social media accounts. Photos
and videos will not be posted without a signed consent form located in school enrollment
paperwork.
Group Rosters
Annually the school office may prepare a program roster with the printed names and contact
information of students in each class, including the parent’s name and phone number. The roster
may be made available to each family in the child’s class. Families may opt in or out of being
included in the published classroom roster by completing the consent form in the school
enrollment paperwork.
Code of Conduct
Students, parents, guardians, and staff are expected to conduct themselves with modesty and
decorum at all times while on the campus of GSWC / CLA as well as while part of CLA outings,
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field trips, programs, and community events. Those who are not conducting themselves in an

appropriate manner will be asked to leave the school premises and may face suspension or

expulsion from CLA.

Behavior that is unacceptable includes:

Cursing and / or taking the name of the Lord in vain

Sexually explicit or inappropriate language

Threats towards students, staff, or other parents

Continual disrespect towards administration or staff members
Destroying school or church property or the property of others
Stealing

Fighting and / or striking staff other students or parents

The use of tobacco, controlled substances, illegal drugs, vape/vape pens, or alcohol on
school property

Possession of weapons on school premises (knives, guns, etc.)
Failure to adhere to school dress code

Homosexual, transgender, or sexually promiscuous behavior

Search and Seizure

School authorities are authorized to search a student or his/ her property including vehicles,

purses, bags, cell phones, etc., with or without the student's consent, whenever the school

authorities reasonably suspect that a search will lead to the discovery of evidence of a violation

of law or school rules. The extent of the search will be governed by the seriousness of the alleged

infraction and the student’s age. Searches may be conducted without notice and without

announcement. CLA may request law enforcement to assist in search and seizure of student

belongings and property, including the use of a dog to detect the presence of drugs or weapons

and to patrol school property. Students have no reasonable expectation of privacy in their actions

in public areas including common areas, cafeterias, classrooms, hallways, playgrounds, or

parking lots. The school may use video surveillance in these areas. Anything that is found in the

course of the search may be used as evidence of a violation of school rules or the law and may be

taken, held, or turned over to the police. CLA reserves the right to not return confiscated

materials.
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Section 6: Dress Code
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Students at CLA are expected to adhere to a dress code that reflects modesty and appropriate

respect for their own bodies. Students are expected at all times to be neat and clean and to adhere

to the dress code. Our dress code standards are an essential part of our school's identity and

values as a Christian institution. It helps promote an atmosphere of modesty and respect, which

aligns with our educational and spiritual mission. A consistent approach to dress code

compliance is essential for creating an environment where students can focus on their studies.

All students are expected to dress respectfully and comfortably, with standards applied

consistently to all students, regardless of gender. Our dress code is designed to maintain a safe,

inclusive, and distraction-free learning environment.

Please review the key points of our dress code below:

Modesty in Attire: All clothing should reflect our Christian values of modesty. This
includes ensuring shorts, skirts, and dresses are of an appropriate length. A good
guideline is that shorts and skirts should be no shorter than the knee. Jeans should not
have holes or rips of any kind.

Appropriate Apparel: Clothing featuring graphics, logos, or messaging that conflict
with our Christian beliefs, or that could be seen as evil, profane, or inappropriate, is not
allowed. This includes symbols, phrases, and images that promote violence, indecency,
disrespect, and movies that encourage witchcraft, even if they are just fantasy.

General Prohibitions:

Undergarments must be fully covered by outer clothing at all times. Undergarments are
not permitted to be displayed at any time.

Clothing displaying profane language, illegal substances, or offensive imagery is strictly
prohibited.

No facial piercings (including tongues), no prominent tattoos. Students may be asked to

remove facial piercings and cover prominent tattoos.

No clothing that exposes or reveals the stomach, waist, hips, thighs, buttocks, or
undergarments. Pants must be worn at the waist at all times. No visible undergarments at
any time will be permitted including bra straps.

No clothing that poses a safety hazard.

No trench coats

No pajamas or houseshoes, except for approved pajama day classroom events.

No images of Halloween, skulls, jack-o-lanterns, satanic symbols, or witchcraft will be
permitted.
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Guidelines for Shirts:
Shirts and blouses are permitted provided they meet the following guidelines:

e Shirts: Students are permitted to wear t-shirts, button up shirts, sweaters, hooded
sweatshirts, and sleeveless shirts that come to the edge of the shoulder .

No spaghetti straps or tank tops.

All shirts must cover the full shoulder and not contain rips or holes.

Shirts must fully cover the belly, chest, and back.

Clothing or makeup that is determined to be disruptive to the educational process is

prohibited (may include extreme hair styles, extreme fashion choices).

e No clothing that contains images that are sexually suggestive, drug or alcohol related, or
contains cursing, symbols of hate groups, gangs, profanity, horror, or obscenity.

e No sleeveless tops, sweaters, or dresses, no ripped jeans or clothing with areas of exposed
skin whether purchased or self-made (this includes jeans that are worn with leggings
underneath).

Guidelines for Pants, Leggings, Yoga Pants, and Tights:

Pants, leggings and form-fitting yoga pants are permitted, provided they meet the following
standards:

e Pants : Jeans, slacks, and athletic pants are permitted. No pants with rips or holes
will be permitted.

o Opaque Fabric: Leggings must be completely opaque (not see-through) and made of
appropriate, thick material.

e The Layering Rule: If leggings are worn as bottoms, they must be worn with an
accompanying top, dress, skirt, or shorts that provides full coverage of the buttocks and
upper thighs.

e Coverage Measurement: The overlying garment should hang evenly around the entire
body, reaching at least to the mid-thigh or fingertip length (when arms are resting
naturally at the student's sides).

Guidelines for Shorts, and SKkirts / Dresses:
Shorts, Skirts, and Dresses are permitted, provided they meet the following standards:

e Shorts: Shorts must be to the top of the knee . No pants with rips or holes will be
permitted.

e SKkirts : Skirts must be to the top of the knee. Skirts are only permitted to be worn by
females.
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Dresses: Dresses must come to the top of the knee. Sleeveless dresses must be worn
with a jacket or sweater. Dresses must appropriately cover the top of the bottom and not
have exposed chest or back areas. Dresses are only permitted to be worn by females.

Guidelines for Make-up, Hair, Jewelry, Shoes, and Hats:

Make-up and nail polish are only permitted to be worn by female students in grades 6-12.
Theatrical make-up is not permitted to be worn. Extreme fashion choices may be
prohibited at the discretion of the school administration and Good Shepherd Wesleyan
Church Board.

Students in Preschool-Grade 5 are not permitted to wear make up.

No flip flops or sandals unless they have a strap that goes across the back of the foot to
hold the shoe onto the foot (this is for playground safety purposes).
No hats, hoods, or caps of any kind unless worn on a designated “hat day”

Disciplinary Policy for Dress Code:

Enforcement and Protocol:

Discreet Communication: Dress code violations will be addressed discreetly by faculty
or administration, ideally in private, to minimize embarrassment and avoid a loss of
instructional time.

Correction: Students found in violation of the policy will be given the opportunity to
correct the issue (e.g., turning a shirt inside out, borrowing an item from the clothing
closet) before parents are called or disciplinary action is taken.

Repeated Violations: Continued, intentional refusal to follow the dress code will be
treated as a behavioral issue, handled progressively by school administration.

We understand that shopping for school clothing can be challenging. However, we ask for your
full cooperation in ensuring your child's attire meets these standards each day. We want to
partner with you to help our students succeed in a structured and virtuous environment. All
decisions regarding dress code are at the discretion of the school administration and Good
Shepherd Wesleyan Church Board.
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Section 7: Emergency Procedures, Communicable Disease & Health Policy
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Emergency Procedures

The emergency evacuation routes are posted in each classroom. Teachers are given specific
instructions in order to lead a rapid and safe exit of the building. No talking will be allowed
during emergency drills. Students are to go quickly and quietly to the designated areas. Students
in both buildings will participate in emergency drills throughout the school year. Fire drills will
be conducted monthly, tornado / earthquake drills will be conducted at least one time per year,
active shooter emergency drills will be conducted at least once per year.

Emergency Closing of School

The closing of school because of bad weather or other emergencies will be handled in the
following manner:

1. All school related closures will be made at the discretion of the CLA administrative team.
2. In the event that school is closed, all the announcements will be made via:
a. Gradelink (automated call, email, and text)
b. WKOV -96.7 FM
c. WSAZ - Channel 3 News
d. Facebook (Christian Life Academy Parent Teacher Association on Facebook)
3. Students, parents, and personnel are asked not to call or message the administrative team,
office, or stations but to listen to one of the above.
4. Announcements about school closings will be made as early as possible.

Our Preschool Program will be closed anytime CLA school is closed because of inclement
weather or other emergencies. There is also a possibility that morning preschool could be on a
one hour delay if the administration feels that road conditions would improve enough by 9 am.

Annual Health and Safety Inspections

The school complies with annual required health and safety inspections. Copies of inspection
reports are posted at the main school office entrance and in the entrance of the preschool
program. Inspection reports may be requested for review in the school office.

Medication Policy

This policy, “medication,” includes all medicines: those prescribed by a licensed health
professional authorized to prescribe drugs and any over-the-counter drugs, preparations, and/or
remedies.

Before any prescribed medication or over-the-counter medication or specific treatment is
administered to a student during school hours, CLA shall require proper medical forms to be
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submitted to the main school office that include a written order with full instructions from the
health care provider accompanied by the parent-signed authorization to administer the
medication. All proper documents are to be reviewed by designated employees and placed on file
for students. All written orders by physicians are good for the current school year and expire on
the last day of school unless specified by the physician on a written statement. All medications
are to be picked up by the parent on the last day of school. If medications are not picked up, the
medication will be properly destroyed. All written orders for all medications are to be
renewed each school year.

No student is allowed to carry or self-administer any type of medication during school hours
without proper school forms on file. Please note that cough drops at school are considered an
over-the-counter remedy. All prescribed medication needs to be brought into the main school
office by a parent or guardian. No medication is to be brought to school in a backpack, lunchbox,
etc. Any medication found in other areas of the school, will be taken from the student and
returned to the parent at the close of the school day.

Over-the-counter medications must be in their original container and labeled with the date.
Prescription medications must be in the original bottle that displays the student’s name and the
exact dosage to be administered and full instructions. Medication bottles must match what is
ordered by the physician on file. If changes are made any time, then forms will need to be
updated. Location will be determined in each school building where medications will be stored
unless medication requires refrigeration. In which case, they shall be stored in a refrigerator in a
place not commonly used by students. Scheduled medications are to be administered to students
in the main office and by designated personnel. Emergency medications can be administered by
trained staff, or physicians may authorize students to self-carry, but the proper authorization form
must be in the student’s file. Medications may be administered by a parent or guardian if no
written authorization by a health care provider is on file for the student. *Over the counter
sunscreen products may be applied while on school property or at a school sponsored event
without any written authorizations.

Students who have been educated by their physician on their medications and use, may be
permitted to carry and administer their own life saving medication. Life saving medications
include the following: epinephrine autoinjectors (to treat anaphylaxis) and rescue asthma
inhalers. These medications must have a written proper authorization by a health care provider
on file in the school office. This permission shall extend to any activity, event, or program
sponsored by the school or in which the school participates. In the event epinephrine is
administered by the student or school personnel at the school or at any covered events, a school
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employee shall immediately request assistance from an emergency medical service provider
(911).

The following staft are authorized to administer medication and treatment to students:

a. Staff nurse

b. Building secretary

c. Others designated by the student’s IEP and/or 504 plan
d. Principal

No employee will be required to administer a drug to a student if the employee objects based on
religious convictions.

Any student who is providing, buying, or selling any type of medication to another student will

receive disciplinary action by the administration.

Communicable Disease Policy

The school is committed to providing a safe and healthy environment for all students and staff.
To prevent the spread of infectious illnesses, we follow regulations established by the State
Department of Health and local public health authorities.

1. Parent and Guardian Responsibilities
Parents and guardians play the most critical role in keeping our school community healthy.

Daily Screening: Check your child for signs of illness before sending them to school.
Prompt Reporting: Notify the school office immediately if your child is diagnosed with
a reportable communicable disease.

e Emergency Contacts: Keep your contact information and designated emergency pickups
up to date.

e Pickup Timeline: Pick up an ill child within one hour of being notified by the school.

2. When to Keep Your Child Home

Students must stay home (and will be sent home if they exhibit symptoms at school) for the
following reasons:

e Fever: A temperature of 100.0°F (37.8°C) or higher within the last 24 hours.
e Vomiting or Diarrhea: One or more episodes within the last 24 hours.

56



Christian Life Academy Parent / Student Handbook
Preschool- Grade 12

Respiratory Symptoms: Severe, continuous coughing or difficulty breathing.

e Eye Discharge: Thick yellow or green mucus draining from the eye, or pink/red eyes
accompanied by burning or itching.
Skin Rashes: Any undiagnosed skin rash, blister, or sore, unless cleared by a doctor.
Extreme Lethargy: A student who is too unusually tired or weak to participate in daily
classroom activities.

3. Return-to-School Guidelines
To return to school after an illness, students must meet the following criteria:

e Symptom-Free Window: Fever-free, vomit-free, and diarrhea-free for a full 24 hours
without the use of symptom-masking medication (e.g., Tylenol, Motrin, anti-diarrheal
medicine).

e Maedical Clearance: A physician's note may be required for prolonged absences (3+
consecutive days) or specific highly contagious conditions. Please refer to the school
attendance policy / truancy policy and discuss specific situations with the school nurse
for clarification.

4. Exclusion Periods for Specific Illnesses
The school enforces standard exclusion timelines based on public health guidelines:

Chickenpox: Excluded until all lesions have completely crusted over (usually 5-7 days).
Influenza (Flu): Excluded until 24 hours fever-free without medication.
Head Lice: Excluded until the first chemical or natural treatment is completed and the
student is verified to be free of live lice.

e Hand, Foot, and Mouth Disease: Excluded until the fever is gone and mouth sores or
open blisters are healed.

e Pertussis (Whooping Cough): Excluded until 5 days of appropriate antibiotic therapy
are completed.

e Other Common Communicable Diseases:

Scarlet Fever, Conjunctivitis (pink eye), Mumps, Measles, Rubella, Fifth’s Disease,
Scabies, Ringworm, Chicken Pox, Tuberculosis, Mononucleosis, Hepatitis, Tetanus

(Please see the Ohio Communicable Diseases Chart for a complete list of reportable
communicable diseases.
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5. School Prevention and Control Measures
The school actively minimizes the spread of germs on campus through targeted daily protocols:

e Hand Hygiene: Built-in time for handwashing before meals, after recess, and after using
the restroom.

e Sanitization: Daily disinfection of high-touch surfaces, including desks, doorknobs, and
shared equipment.

o Confidential Notification: If your child is exposed to a highly contagious condition in
their classroom (e.g., Strep, Lice, Chickenpox), a general notification letter will be sent
home to all parents in that grade level. Individual student identities will always remain
strictly confidential. Parents will be made aware when any signs or symptoms of a
communicable disease are highly noted. CLA needs to be notified when a student is
diagnosed with a communicable disease by a physician so measures can be taken to
prevent any further spread among students and staff. Students diagnosed with a
communicable disease may be required to present a consent to return to school note from
a physician or health department. *Please note that in the event of a declared outbreak of
a communicable disease by the Ohio Department of Health, those students who have
been exempted from vaccinations may be asked to remain at home during the outbreak.

Current Covid-19 Guidelines (Revised 8/20/25)

There is no longer isolation for positive COVID cases for students or staff if there is no fever. A
mask will still need to be worn for five days to help lower the spread. Students and staff with
fevers over 100 degrees will need to stay home until they are fever free for 24 hours without
fever reducing medication.

Physicals, Immunizations, and Health Consents

Parents of all preschool, kindergarten, 7th grade, and 12th grade students have only 30 days from
the first day of school to submit all physical, immunization updates, immunization exemption,
and health records/consents that are required by the Ohio revised code. All new students are also
required to submit physical and immunization documentation. A copy of a birth certificate is also
required to be on file for all students.

Reminders will be sent home prior to the deadline; after which, administration will take further
action. Students may be asked not to return to school until documents are submitted by a parent
or guardian. These will be counted as unexcused absences.
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*Physicals are mandatory for preschool and kindergarten and are due annually by the last
submitted exam date. Example: Jane Doe Preschooler for 2021/2022 school year had an exam
done on 1/13/2021, and the new one is due in the office by 1/13/2022.

** All marching band students are required to have a OHSAA physical each school year prior
to any marching season activities. This includes summer band camp and scheduled parades.
Students who do not submit the physical form will not be eligible until clearance to participate is
obtained.

General Illnesses During School Hours

Students with temperatures above 100 will warrant a phone call home for a parent to come pick
up the student. Students should not return to school until the student’s fever has been gone for 24
hours without the use of Tylenol or Ibuprofen. DO NOT have your student return to school if the
fever persists or if the student has vomiting prior to drop off time at school. CLA is not equipped
to care for sick students.

Not all trips to the school office for “feeling sick™ will result in a call home because every
student case is different. Students not exhibiting a temperature in the school office will be
monitored and returned to class unless otherwise indicated. The school nurse will attempt all
non-medicated means before calling home. Parents may be called for a health consultation when
a student is noted to visit the nurse regularly for various illnesses or requests to go home.

Students who are sent home early or are absent from school for illnesses should return with a
doctor’s excuse.

*Students who have a history of frequent ailments such as headaches or stomach upset are
recommended to have a parent submit the correct medical forms completed by a physician to
authorize the taking of medication at school to help decrease calls home and absenteeism.

School Health Screenings

Each school year, we recommend that students participate in vision and hearing screenings at
school. This is a requirement for all Ohio schools by the Ohio Department of Health. Parents
may submit a refusal for screenings in the school office prior to the given screening dates.
Refusals must be turned in by the screening date. Those students who do not pass the screening
will be referred to a physician for further evaluation.
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Incident / Injury Reports

Purpose

To ensure that all student incidents and injuries occurring on school property, during school
hours, or at school-sponsored events are promptly, accurately, and confidentially documented.
The primary goal is to provide immediate medical attention, notify parents, and identify potential
safety hazards to prevent future occurrences.

Scope

This policy applies to all students, as well as faculty, staff, administrators, volunteers, and
substitute teachers who witness or respond to an incident on campus.

Reportable Incidents

An official Student Incident / Injury Report Form must be completed for any of the following
occurrences:

e Physical Injuries: Any event requiring first aid, a visit to the school nurse, or outside
medical attention.
Head, Neck, or Back Injuries: Regardless of whether the injury appears minor.

e Altercations: Physical fights or severe verbal altercations that disrupt the learning
environment.

e Suspected Substance Use or Weapons: Any suspected possession or use of alcohol, drugs,
or prohibited items.
Bullying or Harassment: Events that violate the school’s conduct policy.
Safety Threats: Equipment failures, property damage, or environmental hazards.

Immediate Response Procedures

1. Ensure Safety: The staff member present must immediately secure the area and ensure the
safety of all other students.

2. First Aid & Care: Administer basic first aid if qualified, or immediately request
assistance from the school nurse or designated first-responder.

3. Emergency Services: Call 911 immediately in the event of a medical emergency (e.g.,
loss of consciousness, severe bleeding, suspected fractures).
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Parent/Guardian Notification: The administration or nurse must notify the student's
parent or guardian of the incident as soon as practical, prioritizing the most urgent cases
first.

Documentation & Reporting Process

e Reporting Staff: The staff member who witnessed or received the initial report of the
incident is responsible for completing the Student Injury Incident Form.

e Timeline: The report must be drafted and submitted to administration within 24 hours of
the incident.

e Content: Reports must be purely factual, objective, and detailed. Staff must detail the
exact time, date, location, students involved, first aid administered, and any contributing
environmental conditions (e.g., wet floor, broken equipment).

e Witnesses: Names and contact details of all witnesses (both staff and students) must be
recorded.

Review & Record Keeping

e Review: The principal or designated safety officer must review all submitted reports to
implement necessary remedial actions and prevent future occurrences.

e Confidentiality: All incident and medical reports must be handled in strict confidentiality,
compliant with the Family Educational Rights and Privacy Act (FERPA).

e Storage: Hard copies and digital versions of the reports are to be filed securely in the

school's health office or central administrative records.

School Wellness Policies

Christian Life Academy is committed to preparing our students to live a life that is both healthy

and pleasing to the Lord. We believe that each person should treat his or her body with respect in

all areas, and that it is our God-given responsibility to take care of our bodies and maintain our

physical health.

With this in mind, Christian Life Academy is committed to keeping our students both healthy

and active by providing physical education and health classes throughout the school year,

encouraging active play through recess times as well as free play times.

Wellness includes eating a diet that is nutritionally sound, providing the body with the vitamins,

minerals, and nutrients that it needs to keep us active.
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Students who choose to pack their lunches are encouraged to pack a healthy lunch that meets the
requirements of the USDA program (food pyramid), low in fats, sugars and salts. Students are
allowed to pack drinks from home - kool-aid, juice drinks, but are strongly encouraged to drink
milk while at school.Students are not permitted to bring sodas, energy drinks, etc. from home.
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Section 8: Technology Usage Policies
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Section I - Acceptable Use Policy

The intent of this policy is to ensure that ALL uses of the District’s computer network are
consistent with the District’s mission statement, strategic plan and Christian Life Academy
graduation criteria. Such access serves as a natural extension of the educational lessons learned
within the classroom by:

Providing access to educational resources and reference materials
Reinforcing the specific subject matter taught
Requiring the use of critical thinking skills

Teaching socially appropriate forms of civil discourse and expression

This policy does not attempt to define ALL required or prohibited behavior by users, but rather
an operating framework for the user to follow. Each user MUST exercise good judgment and
appropriate conduct. For purposes of this policy, the District’s “computer network’ includes all
the District’s computers and peripheral equipment (including, but not limited to, telephones and
fax machines), the District’s local and/or wide area network, and access to the Internet through
District computers or the District’s local and/or wide area network.

Section 2 - Opportunities and Risks of Computer Network Use

Christian Life Academy believes the value of information, interaction, and benefits that access to
the District’s computers and the Internet offers far outweighs the potential hazards of its use, and
the more would be lost by not providing its students, faculty, and staff access to this technology
and information.

An inherent risk of making these global network resources available is that some users might
encounter sources that could be considered controversial or inappropriate. Because global
information resources are transitory and uncontrolled, the school cannot predict or totally control
what users may or may not locate. The District has chosen, on a “best effort” basis would
include, but not be limited to the following:

e Staff supervision
e Security software
e User training

Christian Life Academy does not support or condone access to educationally inappropriate
resources. Users MUST utilize good judgement when accessing global information resources
and be wary of the integrity and content of the information resources, regardless of the source of
the technology.
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The District may provide students with a student e-mail account that can be accessed through
any computer with Internet access. The District may review all files, including electronic
communications, that are created on, stored on, or sent to, from or via the computer network.
The District reserves the right to participate and cooperate fully in any investigation requested or
undertaken by either law enforcement authorities or a party alleging to have been harmed by the
use of the District’s computer network. Evidence of illegal activity may be reported or turned
over to appropriate authorities.

No use of the District’s computer network is guaranteed to be error-free and totally dependable,
therefore it cannot be held liable for any unforeseen difficulties that may arise. The District
cannot be held accountable for information that is retrieved through the use of technology.

Section 3 - User Conduct and Responsibilities

Guidelines for access to the District’s computer network within this document apply to ALL
students, administrators, faculty, and staff, and other employees of the District. These guidelines
are not all-inclusive. A user who commits any act of misconduct not specified may also be
subject to disciplinary action. Disciplinary actions are consistent with District policies governing
such behavior, such as its policy on student behavior and staff contacts.

The District’s computer network is part of the educational curriculum and is not intended to be
used as a public forum for general use. Access to the computer network is a privilege--not a
right--and carries with it responsibilities. ALL users of the District’s computer network are
expected to abide by District policies and rules of behavior. These guidelines are provided here
so that users are aware of the responsibilities that the use of technology places upon them.

Users have the opportunity to access the District’s computer network for educational or
professional purposes only. Exercising that privilege requires that the user accept the
responsibility for all material they access, view, download, and/or produce. It is necessary for
users to evaluate the validity of the information they access via the District’s computer network
and acknowledge the source of information when appropriate. ALL users of the District’s
computer network are representatives of Christian Life Academy and should act accordingly.

Guidelines for acceptable use include, but are not limited to, the items listed below.
Users will:

Use appropriate language

Avoid offensive or inflammatory dialogue

Adhere to copyright rules and assume that any software that they did not create is
copyrighted (unless it is labeled “freeware” or “public domain”
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Not reveal any personal information (i.e., address, phone number, etc.) for themselves or
others

Note that e-mail is not guaranteed to be private. People who operate the school
information systems do have authorized access to e-mail; others may have access if
authorization has been provided by appropriate school personnel.

Use technology only for legal activities

Be responsible at all times for proper use of their access privileges and avoid
impersonation, anonymity, or unauthorized sharing of security measures and/or their
account(s)

Take responsibility for any technology-related activities that they borrow or are used
under their account or password

Maintain integrity of technology resources from viruses, physical abuse, potentially
damaging messages, etc.

Respect the rights of others to utilize technological equipment.

Al in Education: Model Policy for Ohio Districts and Schools
PURPOSE STATEMENT

To support students and educators in using artificial intelligence (AI) for educational and
operational purposes, Christian Life Academy has created this Al policy. The purpose of
this policy is to prepare students for success, encourage innovation in classroom
instruction, and embrace opportunities for operational efficiency, while providing
consistent expectations, standards, and approval processes for the safe and responsible
implementation and integration of Al. This applies to multiple use cases, applications,
and integration of Al, including generative Al.

DEFINITIONS

e Artificial intelligence (AI): A machine-based system that can, for a given set of
human-defined objectives, make predictions, recommendations, or decisions
influencing real or virtual environments. Artificial intelligence systems use machine-
and human-based inputs to perceive real and virtual environments; abstract these
perceptions into models through automated analysis; and use model inference to
formulate options for information or action.'

o Generative Al: Any internet-based generative artificial intelligence program that
makes use of large language model algorithms to make something new. Al used for
auto-complete, minor text predictions, and/or grammar/spelling/punctuation
suggestions, commonly found in most word-processing applications, is not
considered generative Al

115U.S. Code § 9401, Sec. 3
20.A.C. 3342-3-01.8(B)(15)
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e Al tool: Al applications, algorithms, or systems that make use of Al to generate
outputs based on human inputs, with an emphasis on generative Al.*

AI LITERACY
The Board recognizes the importance of preparing students and educators for the
successful integration of innovative technologies. Accordingly, it is the policy of
Christian Life Academy to responsibly integrate Al by building Al literacy for all
students and educators, including integration of Al into relevant curriculum, professional
learning opportunities, and safe and responsible usage.

STAKEHOLDER ENGAGEMENT

Christian Life Academy (Administration and select staff) shall meet to inform Al policy
and implementation. The workgroup includes educators who are representative of grade
levels and departments, as well as special education and related services professionals,
other relevant staff, Board members, and students, as well as external representatives
such as local businesses and postsecondary institutions. Educators and staff should be
given the opportunity to explore and gain experience with applications and integrated
approaches to achieving Christian Life Academy priorities. The workgroup should
regularly review new research and guidance and provide ongoing feedback to the
Christian Life Academy.

Parents and community members should be informed through ongoing engagement about
the skills students need for the future workforce and how Al is being used in the
classroom. Educational resources may be provided to help families understand the
potential risks of unsupervised Al tool use. Regular Al updates, including the use of tools
and feedback opportunities, shall be integrated into the existing family and community
engagement strategy.

DATA PRIVACY AND SECURITY
The Christian Life Academy is committed to protecting the privacy and security of all
student and staff data. The adoption and implementation of any Al tool must adhere to
existing data privacy and security policies, including but not limited to Personally
Identifiable Information (PII), FERPA, and any other relevant state and federal laws of
Ohio. Al tools should access, store, or process only the data necessary and must do so in
a secure, transparent, and ethical manner. Al systems must be vetted to ensure they meet
rigorous standards for data encryption, access control, and responsible data use.

Users must also follow the terms of service, including appropriate age limits.

PROCUREMENT AND EVALUATION OF AI TOOLS
The adoption of Al-enabled tools should be carried out in accordance with existing
procurement policies and aligned with the Christian Life Academy’s core values, goals,

® Ohio School Boards Association (OSBA), Sample Policy EDEC: Artificial Intelligence
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and priorities. Selection procedures must ensure that any Al tool adheres to data privacy
and security policies. Evaluation of tools must also address alignment to instructional
and operational goals, accessibility, and cost. All third-party vendors providing Al tools
must comply with Christian Life Academy standards and state and federal laws
governing data protection, ethical use, and accessibility.

ETHICAL USE OF Al
It is the policy of the Christian Life Academy that the design and implementation of Al
be safe and responsible, and that people remain at the core of every Al-related decision.
Al implementation should be human-centered and should empower students, educators,
and communities. It is a tool to support learning and teaching, not a substitute for student
effort or the educator's role. Accordingly, users should critically analyze Al output,
respect safeguards and rules, and be transparent about its use.

ACCEPTABLE USE
Christian Life Academy recognizes that responsible and appropriate uses of Al by
students and educators will vary depending on the context, including, but not limited to,
grade level, subject, and the nature of the classroom activity or assignment.

Expectations for acceptable student use should be clearly articulated by educators,
aligned with policy, and guided by the specific requirements of an assignment or activity.
This includes specifying expectations for Al use in course syllabi and assignment
instructions, when relevant. These expectations should clearly articulate the use
expectations, the types of relevant assignments where Al use is acceptable, and the
required reference format.

Educators should consider the impact on learning objectives and assessment of student
learning when designing related instruction and classroom activities. No assignment shall
require the use of a tool that cannot be provided by the Christian Life Academy. Al tools
approved for use should be clearly communicated.

Expectations for educators, staff, and third parties should align with Christian Life
Academy’s priorities. Educator use should align with the Licensure Code of Conduct for
Ohio’s Educators. Educators and staff must model appropriate acceptable-use practices
when using Al tools for instructional and operational purposes.

Use of tools that have not been approved is not permitted.

All users are expected to employ Al tools solely for educational and related operational
purposes, upholding the values of respect and academic integrity, and in alignment with
other related Christian Life Academy policies. Using Al tools to bully, harass, or
intimidate is strictly prohibited and should be addressed in accordance with existing
behavior and discipline policies.
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Students and staff with concerns regarding inappropriate use that violates Christian Life
Academy policies and/or applicable state or federal laws should contact the
Superintendent or the appropriate designated staff member.

ACADEMIC INTEGRITY
The Board and administration of Christian Life Academy recognize that the responsible
use of Al requires the highest standards of academic integrity with clear expectations for
students, educators, and staff regarding the ethical use of Al tools.

Al-enabled tools may be used to support student work (such as brainstorming or
feedback), but Al-generated work must not replace student work. Students are expected
to complete assignments and assessments in a manner that reflects their own
understanding and effort, critically analyze Al-generated content and not misrepresent it
as original work, and use proper citations and references for Al-assisted work in

accordance with existing policies and expectations for assignments (such as APA or
MLA style formats).

The Christian Life Academy should specify procedures for investigating and addressing
suspected misuse in alignment with existing academic integrity policies.

IMPLEMENTATION AND REVIEW
The Christian Life Academy Board, in partnership with Christian Life Academy and the
ongoing Al workgroup, will monitor developments in Al technology and update policies
to address emerging risks. This policy should be reviewed often for effectiveness;
alignment to district, school, educator, and student needs; considerations of ongoing
innovation; related data privacy and management policies; and impact on students,
including learning outcomes.

OTHER CONSIDERATIONS
NON-CONSENSUAL INTIMATE IMAGERY

National digital safety experts have emphasized the importance of addressing issues related to
Non-Consensual Intimate Imagery (NCII), particularly regarding local policies on digital
wellness and cyberbullying. The Center for Democracy & Technology has created a model
policy and related resources that districts and schools may want to consider incorporating into
relevant local policies. In potential cases where NCII may be used for the purposes of sexual
extortion, schools and districts should be aware of Braden’s Law and consider how it may apply
within existing local policies, as the law classifies sexual extortion as a felony offense in Ohio.

INTEGRATION WITH OTHER RELATED POLICIES

This model policy refers to other existing local policies (such as bullying, academic integrity, and
procurement). In addition to cross-references in the required Al-specific policy, districts and

schools may want to review and update other related policies to integrate Al as applicable (such
as special education policies).
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Student Cell Phone Policy

Students may bring a cell phone to school but it must be turned in to the appropriate morning
care staff member/ homeroom teacher upon arrival to school. The phone must be turned off
before placing the phone into the box. Students will be able to retrieve their phone upon exiting
the building at the end of the day. Students who do not abide by the cell phone policy will have
their cell phones confiscated and placed in the school office until picked up by the parents. In
the event of an emergency, students may request to use the school office phone.
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Section 9: School Security & Access to Educational Records
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Access to School Premises

CLA keeps outdoor entrances locked at all times during operation hours. To be admitted to the
building, parents and visitors will need to check in at the main school office and be admitted to
the building by ringing the doorbell at the office entrance or calling the office directly to be
admitted to the building. Visitors will sign in with office administration where they will receive a
visitor badge. Visitors will be denied access to all other entrances. After concluding their
business, visitors will return the badges to office administration and sign out for the day.

Access to Students Records / Confidentiality Policy

This policy governs the collection, maintenance, disclosure, and destruction of student education
records at Christian Life Academy. This institution is committed to protecting student privacy by
aligning its practices with the Family Educational Rights and Privacy Act (FERPA) and Ohio
Administrative Code guidelines (Ohio Administrative Code 3301-51-04) This policy applies to
all current and former students, administrators, faculty, staff, and volunteers.

Definition of Education Records

"Education Records" include any records, files, or documents directly relating to a student that
are maintained by the school or an agent acting on behalf of the school. This includes grades,
transcripts, attendance, health data, disciplinary records, and standardized test scores.

e Exclusions: This definition does not include "sole possession notes" kept by a teacher or
counselor that are not shared with any other individual, or law enforcement unit records
maintained solely for security purposes.

Prior Written Consent for Disclosure

The school will not disclose Personally Identifiable Information (PII) from a student’s education
records to third parties without the prior written consent of the parent or legal guardian (or the
student, if they are 18 or older). Written consent must be signed, dated, and specify:

1. The exact records to be disclosed.
2. The purpose of the disclosure.
3. The specific party or class of parties to whom the disclosure may be made.

IV. Permitted Disclosures Without Consent

In compliance with FERPA regulations, the school may disclose PII without prior written
consent under the following exceptions:
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School Officials: To school administrators, teachers, or contractors who have a legitimate
educational interest in the information. A school official has a legitimate interest if they
require the record to fulfill their professional responsibilities.

Enrollment/Transfer: To officials of another school where the student seeks or intends to
enroll. Under Ohio Revised Code § 3319.324, the school must transmit requested records
within five school days. (Note: Records may be withheld if an outstanding tuition balance
exceeds $2,500).

Health and Safety Emergencies: To appropriate parties (e.g., law enforcement, medical
staff) if knowledge of the information is strictly necessary to protect the health or safety
of the student or others.

Judicial Orders or Subpoenas: To comply with a lawfully issued subpoena or court order,
provided the school makes a reasonable effort to notify the parent in advance.

Public School District Liaison: To officials of the student's resident public school district
as required by law for the provision or tracking of IDEA special education services.

Directory Information Policy

The school designates the following limited items as "Directory Information," which may be
released without consent: student name, participation in officially recognized sports/activities,
dates of attendance, and awards received.

Parental Opt-Out: Parents have the right to refuse the release of directory information by
submitting a written request to the main office by September 1st of each school year.
Commercial Restriction: In accordance with the principles of Ohio Revised Code §
3319.321, the school will strictly prohibit the release of directory information to any
external organization for profit-making plans or activities.

Rights of Parents and Eligible Students

Parents and students aged 18 or older maintain the following rights:

Right to Inspect: The right to review the student’s complete education records within 45
days of submitting a written request to the administration.

Right to Request Amendment: The right to request an amendment to records they believe
are inaccurate, misleading, or in violation of privacy rights. If the school declines to
amend, parents have the right to a formal meeting with the school administration.

Administrative Safeguards and Training

Data Security: Physical records must be kept in locked filing cabinets. Electronic records
must be housed on secure, password-protected servers with access limited based on user
roles.
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e Staff Training: All faculty, staff, and volunteers must receive training upon hiring—and
annually thereafter—regarding student privacy protocols and the boundaries of permitted
data sharing.

e [og of Disclosures: The school will maintain a permanent log within each student's file
indicating all third-party requests for and disclosures of PII, excluding requests made by
school officials or approved directory requests.
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Section 10: Scholarship Guidelines
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Ohio Scholarship Options

Ohio offers several state-funded scholarship programs to help families offset the cost of private
school tuition. Below is an overview of the programs available at our school, along with their
primary eligibility requirements. Scholarship applications are available on the school website and
also in printed format in the school office. The four scholarships in this section are available to
students in K-12 programs. The Jon Peterson Special Needs Scholarship and the Autism
Scholarship is available to Preschool-Grade 12 students.

EdChoice Scholarship (Traditional)

e Description: Provides tuition vouchers to students assigned to underperforming local
public schools, students that are in kinship care, students in foster care, and students who
are homeless.

e Requirements: Students must live in an eligible public school attendance zone based on
state performance criteria. Excessive absences can result in the loss of the student’s
scholarship.

EdChoice Expansion Scholarship

e Description: An income-based program available to all students regardless of their
designated public school's performance.

e Requirements: Open to all Ohio K-12 residents. Funding amounts are awarded on a
sliding scale based on total household income. Excessive absences can result in the loss
of the student’s scholarship.

Jon Peterson Special Needs Scholarship

e Description: Provides funding for students with special needs to access alternative or
private special education programs.

e Requirements: Students must be at least 3 years old and have an active, finalized
Individualized Education Program (IEP) from their resident school district. Excessive
absences can result in the loss of the student’s scholarship.

Autism Scholarship Program

e Description: Specialized funding that allows parents of children with autism to choose
an alternative private education or service provider.
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e Requirements: Students must be at least 3 years old, have a medical diagnosis of autism,
and hold a current IEP from their resident school district.Excessive absences can result in
the loss of the student’s scholarship.
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Section 11: Special Education Guidelines
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Special Education & Academic Support Services

At Christian Life Academy, we are committed to presenting an atmosphere of excellence in
academics, behavior, and Christian living for all our K-12 students. We recognize that every
child is uniquely created by God with individual strengths, talents, and learning styles. As a
chartered nonpublic school, we strive to support students with diverse learning needs by
combining targeted on-campus interventions, specialized personnel, and external community
partnerships.

On-Campus Academic & Instructional Support

To ensure our students have the direct support they need to succeed academically, Christian Life
Academy provides specialized instruction and targeted academic interventions directly on our
campus:

o Licensed Intervention Specialists: Our on-staff Intervention Specialists work
individually or in small groups with students who have identified learning challenges.
They assist in implementing specialized instructional strategies, coordinating educational
goals, and managing accommodations.

e Title I Reading & Math Tutors: We host dedicated Title I tutors on campus to provide
focused, research-based intervention for students requiring additional, targeted boost in
foundational literacy and mathematical skills.

o Related Services & Contracted Providers: For students who require therapeutic
interventions to fully access their education, Christian Life Academy collaborates and
contracts with certified external providers. These specialized services may include
Speech-Language Therapy, Occupational Therapy (OT), Physical Therapy (PT),
and behavioral supports.

Service Delivery for Nonpublic Students

Because Christian Life Academy is a chartered nonpublic school, eligible students with
disabilities do not receive an Individualized Education Program (IEP) written or maintained
directly by our school. Instead, special education services are navigated through a collaborative
state and federal framework:

e Equitable Participation & Services Plans (SP): The public school district where
Christian Life Academy is located is responsible for evaluating students and determining
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eligibility. Eligible students may receive a federal Services Plan (SP), which outlines a
proportionate share of services delivered at our school.

e Classroom Accommodations: Our K-12 teaching staff works closely with families to
implement standard classroom accommodations—such as extended testing time,
preferential seating, or modified formats—aligning with a student’s documented needs
while maintaining our core high-quality curriculum benchmarks.

Ohio Special Needs Scholarship Programs

Christian Life Academy actively participates as a registered provider in the state of Ohio's
specialized scholarship programs, allowing families to offset the costs of customized instruction
and clinical therapies:

e Jon Peterson Special Needs Scholarship: Available to K-12 students who have an
active, finalized IEP from their resident public school district. The funding amount is
scaled based on the student's primary disability category and can directly fund specialized
tuition or contracted therapeutic services at our academy.

e Autism Scholarship Program: Available to students who have a qualified autism
diagnosis and an active IEP from their resident district. This state fund assists families in
covering specialized private tuition, dedicated educational aides, or behavioral
treatments.

Admissions & The Evaluation Process

Admission for students requiring academic or therapeutic support is determined on an individual
basis to ensure that Christian Life Academy’s on-campus resources and staff can effectively help
the student thrive:

1. Identification: If a parent or teacher suspects a learning disability, a formal request for a
multi-factored evaluation must be submitted to the CLA Special Education Director, who
will then make a referral to the student's local public school district of residence.

2. Review: Upon completion of an Evaluation Team Report (ETR) by the public district,
our administrative team will review the results alongside the family.

3. Placement: A collaborative placement determination is made to ensure our campus
layout, licensed staff, and contracted services align seamlessly with the student's spiritual
and educational path.
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Special Services Fees

Aide Services Hourly Fee $15.00
Intervention Services Hourly Fee $50.00
Speech Services Hourly Fee $125.00
Occupational Therapy Hourly Fee $125.00
Nursing Services Hourly Fee $35.00
Physical Therapy Hourly Fee $125.00
Counseling Services Hourly Fee $75.00
Psychological Services Hourly Fee $125.00
Reader Services Hourly Fee $15.00
Transitional Services Hourly Fee $55.00
Tutoring Services Hourly Fee $25.00
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Section 12: Staff Contact & School Communication Information
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Staff Directory

Administrative & Office Staff:

Melissa Boggs
Joshua Jordan

mboggs@gswelajackson.org

josh.jordan@gswclajackson.org

Superintendent
Dean of Students

Kimberly Culwell  kculwell@gswclajackson.or Special Education Director
Charlene Hale chale@gsweclajackson.org Administrative Assistant
Kristina Inbody kinbod swclajackson.or. Bookkeeper

Kendra Stevens kstevens@jchd.us School Nurse

Preschool Staff:

Rebecca Dray rdray@gsweclajackson.org Three Year Old Teacher

Bonnie Smith

bsmith@gsweclajackson.or:

Four & Five Year Old Teacher

K-2 Staff:

Jennifer Duduit jduduit@gsweclajackson.org Kindergarten
Connie Mick cmick@gswclajackson.org Kindergarten
Jessica Auxier jauxier@gswclajackson.org Grade 1
Hope Coleman hcoleman(@gsweclajackson.or Grade 1
Hannah Jenkins hjenkins@gswclajackson.or Grade 2
Judy Bird jbird@gswclajackson.org Grade 2

Grades 3-5 Staff:

Terri Leach tleach@gsweclajackson.or English Language Arts: Grammar
Helen Jordan hjordan@gswclajackson.or English Language Arts: Reading
Kimberly Cart kcart@gsweclajackson.or: Mathematics

Justin Doss jdoss@gswclajackson.org Science

Josie Simpson jsimpson@gswclajackson.org History

Grades 6-8 Staff:

Natalie Reinsmith ~ nreinsmith@gswclajackson.org English Language Arts

Jossie Staiger jstaiger@gswclajackson.org Mathematics

Cynthia Jenkins cjenkins@gswclajackson.org History

Nicholas Spangler  nspangler@gswclajackson.org Science
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Grades 9-12 Staff:

Lindita Dilley Idille swclajackson.or: English Language Arts
Brittany Buckner brittany.buckner(@gswclajackson.org Mathematics

Rebecca Conley rconley(@gswelajackson.org History

Angela Martin amartin@gswclajackson.org Science

Special Education Staff:

Kimberly Culwell  kculwell@gsweclajackson.or Special Education Director
Arlene Anderson aanderson@gsweclajackson.org Intervention Specialist
Ronald Baker rbaker@gsweclajackson.org Intervention Specialist
Angela Talbert atalbert@gswclajackson.org Title 1 Reading / Math
Music:

Paul Hogue phogue@gswclajackson.org Band

Grievance / Complaint Policy

1. Purpose

This policy outlines the official framework for parents and legal guardians to raise concerns,
complaints, or grievances with the school administration. As a nonpublic institution, our goal is
to resolve disputes internally through partnership, mutual respect, and alignment with the
school’s mission and student handbook.

2. Scope

This policy applies to all parents and legal guardians of students currently enrolled in the school.
It covers matters regarding grading, behavioral discipline, athletic participation, tuition
invoicing, and the code of conduct.

® [Exclusions: This policy does not apply to admissions decisions, financial aid awards, or
mandatory reporting required by state child protection laws.

3. Guiding Principles
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Contractual Agreement: Enrollment in a nonpublic school is a voluntary contractual
relationship. Both parties must adhere to the rules outlined in the Parent-Student
Handbook.

Confidentiality: To protect the student and the community, grievance proceedings will
remain strictly confidential.

Finality: Unlike public schools, nonpublic schools operate under independent
governance. The final step outlined below represents the absolute end of the
administrative appeal process.

4. Step-by-Step Grievance Process

Step 1: Informal Resolution (Teacher Level)

Action: The parent must first contact the staff member directly involved in the situation
to schedule a private conference or phone call.

Timeline: The contact must occur within 5 school days of the incident.

Goal: To resolve the issue collaboratively before escalating to administration.

Step 2: Formal Administrative Review (Administrative Level)

Action: If Step 1 does not yield a satisfactory resolution, the parent may file a formal
written grievance directly with the school administration.

Submission: The written statement must outline the facts, specific handbook policies
violated, steps taken during Step 1, and a proposed solution.

Timeline: Submit within 5 school days of the Step 1 informal meeting.

Response: The school administration will review the submission, interview relevant
staff, and provide a written decision within 7 school days.

Step 3: Final Appeal (Good Shepherd Wesleyan Church Board Level)

Action: If the parent believes the school administration’s decision violates school policy
or contract terms, they may submit a final written appeal to the Good Shepherd Wesleyan
Church Board.

Review Criteria: The Board will only review the case to ensure school policies were
followed fairly. They will not re-investigate classroom-level incidents.

Timeline: Submit within 5 school days of receiving the administrator’s decision.

85



Christian Life Academy Parent / Student Handbook
Preschool- Grade 12

o Resolution: The Board Executive Committee will review the written record and issue a
final verdict within 14 school days. This decision is binding and ends the internal

grievance process.

5. Relationship Termination Clause

A positive, collaborative relationship between the school and parents is essential to our mission.
The school reserves the right, at its sole discretion, to terminate a student's enrollment or decline
re-enrollment if parent behavior becomes hostile, defamatory, uncooperative, or consistently
disruptive to the learning environment.

Grievance / Complaint form is available upon request in the school office.
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Section 12: Parental Involvement
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Purpose

This policy outlines the parameters, expectations, and pathways for parental involvement at our
school. As a nonpublic institution, we operate on a covenantal relationship with families. Robust
parental participation is vital to our educational mission, campus community, and institutional
stability.

Scope

This policy applies to all parents, legal guardians, and extended family members of students
currently enrolled in the school. It governs volunteering, school-sponsored organizations,
classroom visits, event attendance, and community fundraising.

Core Expectations of Parents

To maintain a cohesive and positive learning environment, the school requires parents to commit
to the following principles:

e Mission Alignment: Parents must actively support the academic, behavioral, and cultural
standards outlined in the Student-Parent Handbook.

e Supportive Communication: Parents must address staff and administrators with
professional respect, utilizing the proper communication channels for inquiries or
concerns.

e Academic Partnership: Parents are expected to monitor academic progress at home,
ensure homework completion, and guarantee consistent student attendance.

e Code of Conduct: Parents are expected to adhere to the school code of conduct and
behavior at all times while on campus.

Pathways for Involvement

The Parent-Teacher Association

e Structure: The central vehicle for parental community building is the school’s
independent Parent Association.

e Function: This group organizes community events, supports teacher appreciation
initiatives, and acts as a liaison for school-wide volunteer efforts.

e Participation: Membership is automatically extended to all current families. Active
participation in general meetings is strongly encouraged.
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Volunteerism and Service Hours

e Opportunities: Eligible volunteer roles include field trip chaperones, library aids, lunch

service volunteers, event setup/cleanup crews, volunteerism at fundraising events, and
guest speakers.

Conduct and Boundary Policy

While parental presence on campus is valued, clear boundaries are necessary to protect the
professional autonomy of our faculty and the safety of our students.

o Adherence to Rules: Parents must follow all campus traffic flow plans, safety drills,
sign-in procedures, and dress codes when on school grounds.

e Prohibited Behavior: Parents may not reprimand, discipline, or interrogate other
students on campus or during school-sponsored events. Concerns regarding other
students must be brought directly to a teacher or administrator.

e Compliance: Failure to adhere to the volunteer code of conduct or displaying hostile
behavior toward staff may result in the immediate revocation of campus volunteer
privileges.
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Section 13: Handbook Acknowledgement Statement
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Handbook Acknowledgement Statement

My signature below indicates that I have read and received and read the CLA Parent / Student
Handbook. I understand that it is my responsibility as the parent / guardian to inform the school
office of any changes in our residence / address, custody, emergency contacts, etc.

Student Name:

Grade:

Student Signature:

Parent Signature:

Date Signed:
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